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FOREWORD 



Ohio has long been concerned with traffic safety and driver education and can reflect w^th pride 
on its early leadership and support in both areas. The (irst use of simulation inautomatic driving 
occurred in the early 1930s at The Ohio State University, The first driver education course was 
given in Cleveland in 1936 anid shortly thereafter the first city-wide program in driver education 
was established under the direction and support of Dr, Leslie Silvernale, The iTrsr 
comprehensive study of the effectiveness of driver education was based on i ^search gathered in 
the Cleveland school system, Cincinnati was the site oi ^he first recorded ..^e of television in 
driver education programs in 1957. ^ 

Nationally^ a major impetus to the driver education program was the enactment of the Highway 
Safety Act of 1966 which, among other features, established standards designed to implenr.enta 
highway safety program, theobjective of which was to reduce traffic injury, death, and property 
damage. Driver education was included as one of thestaridards. With the Highway Safety Act of 
1970, the agency responsible for these standS^ds was reiiamed, the National Highway Traffic 
Safety Administration. 

' In 
Customs^ attitudes^ and situations change with the passage of time. As some problems are 
solved, others take their place. To keep pace with recent changes, the Ohio Department of 
Education, Division of School Finance, Driver Education Section has developed new curricula in 
traffic safety and driver education. This administrative guide is part of that effort, whicl /s funded 
by the Governor's Highway Safety Program and the National Highway Traffic Safety 
Administration, 

The purpose of this guide is to assist administrators and teachers in the planning and 
development of quality driver and traffic safety education programs by identifying areas of 
responsibility and providing procedures and guidelines for their im piemen tatbn. 



Franklin B. Walter 
Superintendent of Public Instruction 
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PREFACE 



The Ohio Traffic Safety Education Center (OTSEC), a project of The National Center, for 
Research in Vocational Education at The Ohio State University, is funded by the Ohio 
Department of Highway Safety, Governor's Highway Safety Program, and monitored by the 
Ohio Department of Education,X>ivision of School Finance, Driver Education Section, OTSEC 
was organiaed to provide assistapce to the citizens and st^t'c departments of Ohio in five basic 
functional areas: research, development, services, education, and dissemination. These areas to 
a large extent parallel the functional areas of the National Center, 

Within the five areas, driver and traffic safety education projects at OTSEC have been broad in 
scope. They have included such activities as developing driver education curricula for use in 
public schools, publishing a traffic safety newsletter for distribution throughout the state, 
developing a driver education information package for local school boards^ conducting 
workshops in motorcycle safety and driver education fcr the handicapped, and many others. 

The outcome of OTSEC's research developnrant, and education programs has been 
heightened awareness of driver and traffic safety prSctices on the part of Ohio's citizens. By 
furthering this awareness, OTSEC has made and will continue to make a positive impact on 
traffic safety in Ohio, 




Robert E, Taylor 
Executive Director 
The National Center for 
Research in Vocational 
Education 
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INTRODUCTION 



Since the publication of the Curriculum Guide for Driver and Traffic Safeti; Education in 1971, a 
number of factors have greatly influenced driver and traffic safety education. These include the 
rapid expansion of driver and traffic safety education; the development of a series of curriculum 
guides ^specific to driver and traffic safety education; enactment of legislation and revision of 
standards affecting the field; andj most noticeably, the energy crisis and thejesultihg proliferation 
of smaller automobiles. 

The Administrative Guide is concerned with th^ standards for driver and traffic safety education 
in Ohio and the organization^ procedures, and guidelines for administration of the program. The 
guide includes information about the development of the program in Ohio, administrative 
responsibilities and services^ and guidelines for carrying out those responsibilities. Also included 
are copies of the standards and other legislative stipulations for driver and traffic safety education 
and a listing of the ten driver and traffic safety education curriculum guides avinlable through the 
Ohio Department of Education, 

Thecutrent guide supersedes the guide released in 1971, Prior topublicatbp, draft copies of the 
updated guide were sent to educators for professional c ritique e^^nd review according tospecified , 
evaluation procedures. Appropriate improvements suggested in the reviews were made in the 
text. In its present form, thegufde 'is a practical and informative handbook designed to assist 
administrators in establishing the very best driver and traffic safety education programs possible. 
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DRIVER EDUCATION IN OHIO 

History of Ohip Driver Education 

Early- years- • \ 

' Cleveland, in 1936, was the site of the first driver education course taught in Ohio, Several years 
later it became the site of the first city-wide program of driver education and it was there that the 
first comprehensive studyoftheeffectivenessofdrivereducationAwasconducted In 1937several 
other public school systems followed suit in establishing driver education. The growth bf the 

^driver education program led to the establishment of a uniform course of study, for which 
minimum standards were developed from 1944 to 1948, By the late 1950St appr<jotimately one half 
of the public high schools in Ohio offered driver education, \ * ^ 

HB.380 , ■ " ' ' . ^ ' . 

Hguse Bill 380, passed by the 107th General" Assembly and effective January 1, 1968, had great 
impact on driver educettioa This Bill made education available to high school students and made; 
successful completion of a state-ap|)roved driver education course mandatory' for licensing 
between the ag^s of 16 and 18, Funds were provided to the State Department of Educatioji*for the t 
program, Responsibffity for the program, formerly under the direction of the Supetyisor for Boys* 
Physical Education, Recreation, Safety, and Driver Education in the Division of Elementary and 
Secondary Education, was transferred to the Division of School Finance underthe newly created 
position of Supervisor of Driver Education in the Field Service Section on September 1, 1968, A 
task force was appointed to establish guidelines, interpret msrterials and forms, and direct subsidy 
^ payments to public schcfbl districts. The Field Seryjcer Section of the Division of School Finance, 
working with school administrators throughout the statjSj implemented the' prograrn during the 
1967-68 school year, . ' ^ . - , 

Development ot New Standards - ' / 

A committee of traffic safety experts and educators was appointeijlby the state Superintendent of 
public instruction to assist the State Department of Education in the development of new 
standards. These standards bscame effective September 1, 1968, In June, 1970^ the Driv^^ 
^Education Section was created and made a part of the Division of School Finance as a separate 
entity. A revision of the standards, required by Section 33l7. *'0f the Ohio Revised Code, was 
acconiplished and became effective August 1, 1972, The present standards became effective 
August 16, 1977, 

Driver Education Subsidy 

Am. Sub, H,B. 475, effective December 20, 1971, increased the subsidy for driOer education to not 
more than 50 dollars per pupil, authorized commercial school driver training as a substitute for 
public school driver education when a public school driver education course was not available, 
and set conditions under which public boards of education would reimburse commercial driver 
training institutions. 
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Am. Sub. H.B. 226, effective June 19^ 1974^ required that pupils complete the driver education 
course before the State Depar.ment of Education was authorized to expend fur^ds. h set 
conditions under which commercial schools could receive a subsidy (as a result of a course not 
being offered at the pupiVs high school of attendance OY because of scheduling difficulties) and it 
established a principal's statement form for authorizingsuboidies. Provisions for nonpublic pupils 
were also specified. ^ - 

Am. Sub. S.B. 59^ effective June 30, 1979, allows joint vocational schools and county boards of 
education to operate progiams. Instmction on energy conservation was also included in the 
curriculum requirements-of^ he bill 

Quality Driver Education , 

Purpose and Objectives of Driver Education 

"The central purpose of high school driver education is to develop safer ana ^jre ^ticient 
highway users who understand the essential components of the highway transportation system 
and highway safety programs and who will participate in the system in a manner which will 
enhance its effectiveness." 

The objectives of a high school driver education course arer 

♦ to help students acquire the knowledge, skills, and attitudes for 

^ safe and economical operation and care of motor vehicles and equipment, 

♦ to enable students to relate those natural and civil laws which determine 
and regulate the operation of motor vehicles to safe driving practices; 

♦ to prepare students for vocations and duties involving the use of motor 
vehicles; and 

to develop informed, fully functioning, and responsible citizens and 
^ members of the community. 

Characteristics of a Quality Driver Education Program 

Leadership of district and local administrators is o^ paramount importance in establishing quality 
driver education programs. Critical decisions at the administrative levels involve selecting and 
assigning staffs facilities and financia' resources; and planning, scheduling, implementing, and 
evaluating the program. To fulfill these key roles, administrators must be cognizant of the char- 
acteristics of a quality driver education program and direct their decisions and planning toward 
establishing such a program. 

The following are .characteristics of a quality driver education program. 

- ♦ Driver education is an integral part of a K 12 safety education program 
coordinated within each district among all schools. 

♦ Driver education is included as an integral part of a school curriculum. 

♦ The program is based on current curriculum materials approved by the State Department 
of Education, 

♦ Instructors are certified and participate in inservice programs to improve instructional 
methods. 
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♦ Every youth in the schoors iurisdiction has access to driver education at the appropri 
ate grade level. 

♦ The course consists of not less then 60 clock hours and is available to all students. 

♦ Classroom and laboratory phases of th^ course are iniegrated and coordinated. 
Impact of Quality Driver Education 

A driver education that is carefully planned Snd implemented, so that it is a program of 

the highest quality, l r ^any benefits to the district, schooK program^ and community. 

♦ Parents understbiid and support quality driver education programs.' 

Parents want their youngsters to learn to drive well. They do not want to try to teach 
them in th^ family car. They want them taught safely^ by well prepared professionals. 

♦ Driver education is on public view each day. A quality driver education program is an 
example of a school's orientation to reality. 

Drivers and pedestrians^ shopkeepers, mothers, business people^ doctors, truckers, 
street sweepers^ voters— all see the driver education car around town^ with their 
youngsters learning to drive the right way. They see their school in action! 

♦ Quality driver education meets well-defined needs in the community. 

We are a mobile society. Americans spend a lot of time driving. Students need to learn 
to handle a car well. Motor vehicle accidents are the leading cause of death for males 
from age 5 through 35. Should we tune a good mind^ school people in the classics, 
develop artistic expression, or train a fine athlete, and then fail to give those youths the 
information ^nd skills they need to survive on our roads? 

♦ Quality driver education motivates students. 

Students do not cutordropdrivereducation.lt isprobably the most popular course in 
the schools. It has on\\f begun to approach its potential value 

♦ Quality driver education :ies in well with other subject mattei , integrating many le^irning 
experiences. 

Students in driver education ^\ 

♦ Read to know the law* the rules of the road^ map use^ and road signs. 

♦ Write about the value of personal transportation i about the effect of the car on 
family life^ the American culture, or our economy; or about the multiple impacts of 
car ownership on the ^'fe of a your)g p 'on. 

♦ Calculate the costs of car operation, u*^ number of miles per gallon, the distance 
traveled in a day*s lesson^ the c . ^nge from a $20 bill offered in payment for gas, tire 
wear measured by tread gaugt . ind dollars saved by car pooling or transit usc^e. 

Adapted from a biochure ^ the AmcrK^r^ Driver ^nd TtMiic SafetV Educ^tior^ Aswiation iWdshin9tor^ ADTSEA. I97d> 
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• Understand the concepts of fairness, respect for the rights of others, and respect for 
authority; the necessity for obedience to law in order to avoid chaos; the value of 
property; and moral values which grow out of complex human interactions. 

• Quality driver education is built entirely on real life experiences. 

Behind-the-wheel training takes place on the streets of the communitv* out on the 
country roads and along the freeways. It is a slice of life with which the student is taught 
to deal effectively. 

• Quality driver education returns both immediate and long-range benefits to students, 
parents, and the community at large. 

Youngpeoplewhodowellin driver education get discounts on insurance, have better 
collision and violation records, drive efficiently, and use less gas. They appreciate the 
value ofproperty, are more likely to show good citizenship on the road,and spend their 
transportation dollars more wisely. As effective drivers, they are more employable. 



Driver Education Teaching Philosophy 

Learning consists of two phases. In phase one, the instructor provides new information about a 
subject in which theinstrurtor is welMnformedand skilled, and the student receives or acquires 
the new knowledge. In the second ph<ise, the student internalizes and absorbs the new knowledge 
so that subsequent behavior is changed. 

The second phase is controlled by the student; learning, or changed behavior, will take place only 
when the student chooses to change. That choice is facilitated by anattitude of acceptance. Thus 
the instructor "has to create an atmosphere in which the students feel that their ideas and opin- 
ions are considered worthwhile andjj^luable/"^ 

If students are encouraged to express opinions without threat, the instructor can assist them to 
develop and clarity their values without imposing his or her own values and feelings. Emphasis 
should be on student intei-action and participation, with the instructor listening more and talking 
less. Teaching strategy should be to present facts and assist students in making their own 
decisions. 

When behind the wheel, students must learn to become responsible for their actions and the 
consequences of those actions. Smilarly, in a classroom setting students can be given options 
and^take responsibility for the consequences of their choices. The same responsibility extends to 
the instmctor. For example, a concise course outline, with requirements, options, alternatives, 
and objectives specified, should be provided to the students. 

Students must be made aware that their responsibilities include classroom performance as well as 
actual driving performance. They must understand that, just as failure to adhere to the rules of the 
road can result in catastrophe, so can failure to adhere to the rules of the classroom result in 
unfortunate outcomes. ' 

Finally, it should be remembered that respect begets respect. 

^^ft^W Bishop er a] .A Resource Curncuhivt m Onver and Ti'offK Safety EducQtion ^WashJagton, D.C Automotive Safety Foundarton« 
1970). p. 147. 
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ADMINISTRATIVE 
RESPONSIBILITIES 
AND SERVICES 

Responsibility for Driver Education in Ohio 

In Ohio, the Ohio Department of Education administers the driver and traffic sjety education 
program through the Division of School Finance, Driver Education Section. This agency 
administers the program through area coordinators. Moneys for conducting driver education 
programs are dispersed through boards of education to high schools that m^et minimum 
standards set by the state board of education. Within the local district, responsibility for admin^ 
isteringthedriver education program senerally rests with supervisors of driver education. At the 
school level, the principal assumes responsibility for the provisbn of driver and traffic safefy 
education through qualified instructors and laboratory aides. 

Responsibilities and services within this system are described in this section. 

Services Available from the Driver Education Section of the 
Ohio Department of Education 

Service 

Leadership responsibility for improved driver education programs rests witr* the Driver Education 
Section of the Ohio Department of Educatbn. Services offered by the section to achieve better 
programs include; 

♦ Provision of advisory and consultive services to help school districts improve programs, 

♦ Aid to school districts in developing effective methods for aduiinistering and supervising 
comprehensive traffic safety education programs. 

♦ Establishment and promulgation of standards for driver education. 

♦ Development and distribution of resource materials including curriculum guides. 

♦ Provision of inservice activities, workshops and seminars to enable teachers to enhance 
professional competencies. 

♦ Assistance to school distr.cts in acquiring equipment such as multimedia, simulators for 
classroom and laboratory instruction, or driviag ranges. ' 

♦ Counsel on specifications and design nf facilities and equipment. 
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♦ Evaluation of state and local programs. 

♦ Assistance to the schools through programs funded by the Governor's Highway Safety 
Program. 

♦ Payment of funds to school districts for students completing an approved driver 
education program. 

Theseservices can beobtained by contactingthe staff of the Driver Education Section oftheOhio 
Department of Education. 

OTSEC 

In addition to the above services, the Ohio Department of Education was instrumental in 
establishing the Ohio Traffic Safety Education Center (OTSEC), which assists the traffic safety 
education community through activities in five functional areas: 

♦ Research: technical reports, surveys, literature reviews, project and program evaluations. 

♦ Service: OTSEC Information Center, NewsLine (newsletter), Special Notes (supple- 
ment to the newsletter). 

♦ Development: curriculum, public information. 

♦ Education: workshops, courses in traffic safety. 

♦ Dissemination: curriculum guides, NewsLine and Special Notes, other project products 
Curriculum Guides 

Toassist in providing the best possible instruction in driver and traffic safety e<^cation, the Driver 
Education Section of the Ohio Department of Education had ten curriculunri guides produced. 
These guides are described in the next section of thisguid*^ under "AvailableCurriculum Guides/' 

Role and Services of Area Coordinator Offices, 

Thearea coordinators are located regionally in 13offices. Eachofficemaintains liaison operations 
between local school districtsand the Department of Education. Coordinators are chosen on the 
basis of education and experience to permit a thorough understanding of the legal, technical, 
financial, and practical aspects of School district operation. 

The regional offices provide field coordination for implementing the General Assembly's school- 
related legislation and State Board of Education regulations. Coordinators disseminate in- 
formation regarding educational programs, assist school officials with planning and policy-nriaking 
procedures, and serve as liaison between public and private school officials and educational and 
noneducational agencies. Consultation with school officials regarding statutes, standards, 
procedures, and reimbursement is always available. Coordinators are also involved in inservice 
training and program development. 
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Area coordinator offices provide field management for driver education programs as well as other 
specific department programs, including pupil transportation, foundation program, programs for 
disadvantaged youth and auxiliary services for nonpublic pupils. Regarding driver education, 
questions related to student certification and reimbursement, personnel, enrollment, reporting, 
and approval forms should be directed to the area coordinators. 



• Make driver education available* 

• Establish high standards for performance, 

• Set local policies and standards. 

• Ascertain that standards are met, 

• Assist with financial resources and facilities, 

• Stimulate and direct curriculum development* 

• Plan instruction with specific objectives, 

• Use a variety of teaching strategies* 

• Develop and improve existing programs, 

• Coordinate driver education with total school safety programs, 

• Recommend program changes to responsible school personnel* 

• Provide liaison services for school and non-school safety agencies* 

• Assist with utilization of community resources* 

• Inform school and community about the driver education program. 

• Initiate and maintain positive support for automotive dealers, 

• Organize vehicle loan/lease programs* 

• Obtain insurance, 

• Assess materials and equipment needs, 

• Support and assist inservice programs* 

The following section of the guide outlines procedures and guidelines for carrying out these 
responsibilities. 



Responsibilities of School Administrators and Driver 
Educators at the Local Level 
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PROCEDURES AND 
GUIDELINES 

Scheduling Driver Education 

Responsibility 

According to Rule 3301 81 02 of the Administrative Code; 

Each board of education shall make the standard high school driver education course 
available to all eligible students and high school age youth which shall consist of a 
minimum of sixty hours. 

Further, the rule states that the standard 60 hour* vwill include; 

a. 36 hours of classroom instruction, and 

b. 21 hours of laboratory instruction with six hours actual behind -the wheel 
instruction- 
Coordination of the Program 

It is highly desirable that driver education be considered an integral part of the high 
school curriculum and be scheduled, are other courses, during the regular school 
day with classroom and laboratory phases coordinated. Coordination may be 
achieved by a single instructor teachingall phasesoftheprogramorby different instructors handling 
each phase of the program. ^ 

Program Structure ^ 

Driver education courses may differ in structure depending on the facilities available. 
The three basic programs of instruction are: 

• TwO'phase {or tr^ J^^ional): classroom which iriay or may not include multimedia 
and on street driving experience 

• Three-phase: classroom, simulation or range, and on street driving experience 

• Fourphase; classroom, simulation^ range, and on-street driving experience 
Calculation of Time Requirements 

No specific formula can be developed to satisfy the reqqirements of every program. It is important - 
to have program objectives identified in order to determine needed time requirements. Further, 
the variables of each program, including the number of students per class, teaching periods and 
hours required in vehicles, need to be considered. The following specific factors related to the 
instruction and laboratory phases of the program should also be taken into consideration. 

• Multimedia may replace no more than 20 hours of classroom instruction; e.g., 16 hours 
classroom instruction and 20 hours multimedia instruction. 



' *Sixty hoiir-j mcrtos actual c\ocU hours 
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• Twelve hours of simulation may be substituted lOr two hours of behind-the-wheel 
instruction, 

• Multiple car, off-street driving range instruction may be substituted for a designated 
number of hours of behind-the-wheel on street instruction. The number of 
hours shall be determined by the Ohio Department of Education on the basis of the size 
and design of the range. 

If class periods are less than 60 minutes in length, it is necessary to determine how many actual 
class periods are needed to meet state standards. This can be done by converting time periods to 
minutes as follows; 

36 hours = 2160 minutes 

Class periods = 45 minutes 

2160 divided by 45 = 49 class periods needed 
to equal 36 actual hours. 

Class periods = 55 minutes 

2160 divided by 55^ 39!^ class periods needed 
to equal 36 actual hours. 

The number of instructor hours needed for various programs can be determined by using 
formulas cited by Aaron and Strasser in Driving Task Inslruction (pp, 373 and 374) or in The 
Drivins Simulator Method (p^ 10) as referenced in Appendix B, Traffic Safety Education 
Resource*^, 

I 

Curriculum 

Rule 3301-8103 of the Standards for Driver Education Programs States that; 

Course content shall include, but not be limited to, instruction and evaluation in the 
following areas; 

A. Basic and advanced driving techniques including development of perceptual skills 
and interpretation of di^iving situations and techniques for handling emergencies. 

B. Rules of the road and other federal, state, and local motor vehicle laws and ordi- 
nances, including the current Ohio publications relative to traffic laws, 

C. Critical vehicle systems and subsystems which require preventive maintenance, 

D. The vehicle, highway, and comnr^unity features; 

1, That aid the driver in avoiding crashes, 

2, That prospect the driver and passengers in crashes, 

3, That aid in the prompt and proper care of the injured, 
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E, Signs, signals, highway markings, and highway design features which require 
understanding for safe operation of motor vehicles. 

' F. Differences in the characteristics of urban, subuiban, and rural driving, 
including safe use of modern multilane expressways. 

G. Pedestrian safety. 

H. Bicygle, motorcycle, and other two-wheel vehicle safety. 

I. School crossing, railroad crossing, and other critical areas. 

J. School bus passenger safety. 

K. Accident causation, analysis, and reporting. 

L. Attitudes and responsibilities which contribute to highway safety. 

M. Alcohol and drugs and their relatipn to highway safety. 

N. Vision, fatigue, and other impairments relating to safe driving. 

O, Sharing the roadway with school buses, trucks, and slow moving and emergency 
vehicles. 

P. Danger of objects being dropped from overhead passes. 

Q- Recreational vehicles, all terrain vehicles, and the towing of trailers. 

Consumer economics: purchase, maintenance, ar:d insurance of a vehicle. 
S, Energy conservation informatio r 

Textbooks shall be reviewed .very five years for applicability to current driver education 
practices. 

To assist school districts in providing the best instruction possible in these areas, the Ohio 
Department of Education, Driver Education Section has produced ten curriculum guides. The 
process through which they were developed and the outcomes of that process are described 
below. 

Development Process 

In the summer of 1974, the Driver Education Section sponsored workshops at colleges and uni- 
versities. Funded through the Governor's Highway Safety Program, these workshops were 
designed to develop instructional units for use as driver educationcurriculum. The following eight 
classroom units we:e developed: Bicycle Safety Education, Pedestrian Safety Education, 
Advanced Driving Skills, Alcohol and Other Drugs, Driver Education for the Handicapped, 
Multimedia and Simulation, Motorcycle Safety, and Laboratory Aide. 
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One of the first tasks assigned to the Ohio Traffic Safety Education Center (OTSEC) after its 
inception was to review these instructional units and prepare them for implementation as state 
curriculum guides. 

OTSEC prepar^^d each guide for review b^T a panel of experts and coordinated a system of 
evaluation through field testing. After review and field testing^ evaluation reports were compiled 
and analyzed, and guides were revised. The Ohio Department of Education conducted the final 
review, approval, and coordination of the dissemination of the guides. 

Available Curriculum Guides 

Produced as a set and designed for use as free-standing products immediately usable by 
classroom instructors, the ten curriculum guides listed below are available for use by the local 
district in providing driver education according to the requirements of the Standards. As a set, 
these guides provide driver education instructors with a practical and flexible source for thi:; 
enhancement of traffic safety education programs. 

• ttcyc/e/Ptedes/nan Sa/efy Educafion^ 

• PidvQxxc^d Driving Skilk 

• Dnuer Educa(K>n/or the Handicapped 

• Alcohol and Other Drugs 

• Motorcycle Safety Education 

• Multimedia, Simulation, Range 

• Laborafory^ide /ns/ruc/ion ^ \ 
^ Administrative Guide ' 

• Energy Conseruafion 

Vehicle Loan/Lease Program 

An essential component of the high school driver education program is the use of loan/lease 
vehicles for behind the-wheel instruction. . • 

The loan program is voluntary on the part of the dealer who owns the cars. The decision to 
participate in a driver education program by lending or leasing vehicles is made solely by each 
dealer; neither the manufacturer nor the corporate pffice makes the decision. 

School administrators and^driver education^teachei^s, working cooperatively, can do much to 
ensure continuing dealer participation and to keep program costs at a minimum.'' 

'6(f /(*'Sof"[*fV EducoUon ar>H fWt*s/rrtm So/p/v ^duco^'ort Prepared ioT use in gr^idts one thtouflh tighl £x\\d dis^rnindted to Oh«j Publn 
PTWftJe elementdiy schools. parkagecyogelheT »n ihc sanw binder 

*The alKJVe gutdelin^s w^/^re t^^n *n part (rom A Harydbook A>r Genera/ Molors Oea/ers and f</uta/«>na/ Prt>Srcmi Adnxmi^troior^ 
Sales Ptomotton DePaftment. 10202 Genewl Mofojs Corpowt ion. Detroit. Michigan 48202 Wh PerrnisswnK 
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Dealer Relations 

A positive working relationship bet^vecn driver educators and car dealers is an asset to driver 
education programs, especially since free loan cars are becoming increasingly difficult to procure 
and leasing arrangements are more frequently occurring. Recognizing the participation of the 
dealers and involving thenr. in an ongoing way in the program can enhance the relationship by... 
providing free promotion of ihe dealer*s business in the comnflmijity. As 3 positive relationship is 
established with one dealer, others may become interested in participating in a loan or lease 
program 

Activities that can be used to recognize and promote good relations with car dealers. include the 
following: ^ 

Arrangements 

• Contact the dealer and discuss *he number of vehicles needed for the program well in 
advance of the beginning of the school year or the onset of the program. (One 
year in advance is optimal.) 

• Accept cars that will have a good resale value. . . , 

• Agree to return the cars while the mileage is low so that resale value will be better. 

• Conduct an orientation/discussion session with representatives from local auto dealers' 
association to familiarize dealers with your program. 

• Visit dealers personally to update them on the driver education program. 
Use and Maintenance 

• Keep cars clean inside and out. If possible, purchase floor mats to protect interior 
carpets. 

• Provide a regularly scheduled program of maintenance in agreement with the dealer. 

• Use tjie cars exclusively for in-car instruction. 

• Return vehicles in spotless condition 
Dealer Involvement and Recoc^^'tion 

• Conduct a student demonstration of driving range exercises for the dealers, and allow 
the dealers to go through the maneuvers. Present them with certificates of completion. 

• Change student on-road drivers in frait of the dealer's showroom to show vehicle in use. 

• Make sure a dealer credit line appears on the car. 

• Place a plaque inside each car, indicating the name of the dealer providing the car. 
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• Have the school journalism department take a picture of driver education studems 
grouped around the car. Frame and present the photo to the dealer. The dealer will 
proudly display it in the showroom. 

• Publishpicturesandarticles in school publications acknowledgingdealers' participation, 

• Publicize yearly driveV education statistics {number of students, t^acherSjanHschoolsin 
the program) together with facts about tM; use of loan vehicles (number of vehi^ les, 
number and names of the Q*ialerships). 

• Write news releases concerning dealers' loan programs and any other activities involving 
dealers. Set up radio and TV interviews with the approval of your local school authority, 

• Send letters of appreciation to the dealer from the superintendent, principals, instruc- 
tors, students, PTA members, and parents. 

• Invite your dealer to be your guest at a local, state, or national driver education 
conference. 

• Recognize the dealer at a school awards dinner. If possible, present a plaque to each 
dealer. 

• Discuss with the State Department of Education the possibility of recognizing the 
auto dealers in some special way. 

• Encourage the student council to recognize the dealer in an appropriate manner 
•Dealer Promotion 

• In cooperation with dealer(s), publicize loan vehicles for sale in the sc hool paper and on ^ 
stud*3nt and faculty bulletin boards when cars are withdrawn fromJhe program. 

• Advise school personnel when driver education cars are being returned to the dealers. 

In order to continue the benefits of the !oan/lease program, it is necessary to respect 
the conditions under which vehicles are lent or leased and to understand the responsibilities of the 
educators toward the dealers. 

Conditions of Loan or Lease 

Use of the vehicle is limited exclusively to behind- the-ivheei instruction in a driver education 
course conducted by the teaching staff of a qualifying institution during the school year. The 
following definitions apply. 

• Course: The entire period of time required for behind the wheel instruction to meet 
state certification requirements. 

• Teaching Staff: A member of the institution's faculty. 

2'^ 
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• Qualifying Institution: Any state-approved educational institution oflering credits, 
certificates, or degrees in a driver education course or program. 

• School Year: A 12-month period usually starting in September of e^ch calena^r year. 
Administrative Responsibilities 

• Complete and sign participating dealer forms with the, dealer. 

r 

• Ensure that v Nicies bear the appropriate driver education identification required by 
State Board of Education standards. 

• Arrange insurance for the protection of all parties concerned, including dealer, 
institution, students, and instructors. Be sure that vehicles remain insured at all times. 

• Equip vehicleo with dual controls as required by standards. . 

• Store (garage) vehicles so as to ensure their safety and protection. Such storage facilities 
should be approvedby the dealer 

• Maintain vehicles as specified in the owner!s manual 

• Maintain the appearance of the vehicles. 

• Return vehicles in excellent condition. 

• With the dealer, jointly inspect each vehicle when placed in driver education service and 
when returned to dealer. Note any nonstandard condition. « 

• Encourage and support dealer appreciation and public relations efforts. 

• Invite dealership personnel to visit driver education and consumer education classes to 
present guidelines for purchasing and financing n^^w and used vehicles. 

• Take students to dealership(s) to see vehicle models at announcement time. 

• Recommend that school personnel patronize participating dealers when contemplating 
purchase of a vehicle. 

Community Support 

pommunity support of individual education programs is important to overall community support 
of public education. According to a sfudy conducted by the Ohio Department of Education to 
as^ss needs for the future of education in Ohio, "ljC need to obtain widespread and ongoing 
citizen participation in the education process" is seen as one of the most important in education 
today.^ 

The importance of gaining community support in the form of automobile dealer participation was 
discussed in the preceding section. Another essential element in communitysupport of the driver 
education program is parental involvement. 

^Edward J Cnttendon- ed .A took towaid Education Redesign Oho'i> S<.hooh Secnb^/ Vbt*r;3 Acfivif & (Cdumbus Ohio Department 
of Education. 1972) 
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TYie objectives of a parent and corpmunity involvement program are to: 

t 

• Increase effective communication anrK>ng the school, parents, and community and thus 
develop better school-parent-community relationship. 

• Enable parents lo participate in learning experiences with their children. 

• Upgrade the driving knowledge and performance of both parents and students. 

• Program and use school facilities toward the benefit of the community. 
Parent Involvement 

Parental support of all facets of public school education is a crucial ingredient of community 
support of education. Parents must be convinced that^the kinds of subjects that their children are 
being taught are necessary and are worth the tax dollars earmarked for education. Driver 
education is often viewed with a critical eye in the total structure of education. Public 
understanding of driver education is essential in putting the total education program in 
perspective. 

One strategy is to involve parents in thedriv^reducation program. Showing partjnts that they are 
getting something worthwhile goes a long way in convincingth*_m that driver education should be 
a priority in schooland not a candidate for elimination. Communication plays a vital role in gaining 
parental support. Informed parents "become intere^d and involved parents. 

School administrators are advised to be sure that parental involvement in the driver education 
program is being encouraged through such means as: 

^ Letters, progress reports, and other information sent directly to the parents 

• Handouts sent home with students 

• Open house and other parent meetings 

• Encouraging supplemental driving 

Information for Parents 

The following kinds of information are helpful to parents and in building parental support. 

• Introductory letter and consent form. An introductory letter or handout is helpful in 
explaining course requirements, and sequencing, grading policy, parents* role in driver 
education, procedures for obtaining temporary instruction permits, or conveying the 
parental request form which is required by state law. A sampfe letter and consent form 
are provided on page 18. 

• Application for enrollment. The consent form is sometime-^ included with an application 
for enrollment, samples of which are provided on pages 19. Additional samples of con- 
sent forms are provided in Appendix A. 

• Letter announcing the beginning of behind- the- wheel instruction. A sample is provided 
on page 20, ^ 
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♦ Progress reports. Parents should be made aware of student progress in the course, 
including affective, psychomotor, and cognitive objectives. Reports should include 
achievement as well as areas needing more attention. A sample progress report is 
provided on page2r Other evaluate forms (see pp. 29 to 33) might also be shared with 
parents. 

♦ Letter announcing completion of course and fmai evaluation. This letter should include 
both strengths and areas needing improvement. A sample letter form is provided on 
page 22. . ' . 

Parent Meetings 

Parent meetings might include open houses, range demonstrations, individual meetings with 
parenfs, individual class visitations by parents, practice sessions with parents, or other joint 
activities. Appropriate information to be presented through meetings includes the following: 

♦ Course requirements ^ ^ ^ 

♦ Course outline 

♦ Grading policy ^ 

♦ Guidelines on hdw parents can assist students in actual driving 

♦ Licensing requirements 

♦ Invitations to visit classes 

♦ Presentation of a pa rent student guidt; 

♦ Demonstration of range, simulators, or multimedia equipment 

♦ Film or filmstrip presenting orientation to driver education 

♦ Other 
Supplemenfal Driving 

Involving parents as an important part of teaching their children todrive wil! serve a dual purpose: 
(l)it wilt assist in showing them that the schools are developing skills in students that will be crucial 
to staying alive and preserving lives of others, and (2) it will serve as an adult education tool> 
apprising the parents of changes in traffic lau'S and reminding them of safe driving techniques. 

Parents often will help the student at home to perfect the skills learned during the in<ar phase* 
Such practice gives the student confidence after the basics have been mastered. Guidelines 
should be pro\;ided to the pa rents explaining the goals and benefits of supplemental driving and 
how, when, and where to practice. Sample guidelines are provided on pages 23 and 24 



Sample Form: Introductory Letter and Consent Form^ 



Dear Parent; 



This is to confirm that 



has enrolled in the driver and safe- 



ly education program. During this instruction, the fundamentals of safe driving will be taught by 
certified (high school) instructors. 

Lesson guides and other materials will bedistrib^utedduringandafterenchctassroom or driving 
session to reinforce learning and provide for student review. Please assist by encouraging your 
child to review previous materials stressing correct driving practices. After your child has had 
time to develop some rudimentary skills, pteijse take your youngster to a parking lot or a lightly 
traveled residential area to practice the basic maneuvers. 

Below is a parental consent form that is required by state taw giving your permission for your 
child to take the in-the-car instruction phase of the program. Please fill it out and return to the 
instructor. 

Detach and Return 

Dear Driver Education Instructor: 
This is to verify that ^ 



has my pemnission to enroll in the Driver 



and Traffic Safety Education course at (Nome of School) 



Student Name 



Street Address 



Date of Birth 



Last 


First 


M.I. 




City 


State 


Zip 



Homeroom Number 
Parents* Names 



Nams of Doctor 



Tem. Number 
Expiration Date 
Social Security No. 
Assigned Driving Time 
Home Phone Number 
Date of In the-Car Consent 
High School Grade 
Doctor*s Phone 



*Cijrrifiiftifn Guic^t* for DnwrofK/ Tr<j//(c Sc/<»fV E<fu<. a( ion (Columhus. Ohio DeParttTvent o( biucAiwn. 197U. p 97 

si; 
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Sample Form: Application for Enrollment and Consent Form 



Application for Enrollment in Driver Education 

For Semester beginning 19 

High School Home Room Grade 



^egal Name \ Date of Birth 

Last First Ml 

(If no middle initial write **none'' in that space) Age , 

Student Number Male Female 

Social Security No. ' ^ 



. (If you have no social security number, check here i 
Address \ Phone- 



Do you have any physical handicap or condition which might affect your driving? 

If so, explain in detail on the back of this sheet. (This information will be treated confidentially and 
sympathetically, but it is important for your safety and the safety of others that the instructor have 
this information.) 

This is to certify that has my permission to take the 

course in driver education offered by the 

Date Signed 



(Parent or Guardian) 



'Cofumbus Pobftc Schools^ photocopy 4 Columbus. Ohio. n.dK w\ih permission. 
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J Sample Form: Letter Artnouncing Behind-the-Wheei Instruction^ 



Wg are pleased that your child has enrolled for the on-the-street phase of the Driver and Traffic 
Safety Education course at \ : High School 



periods of be hind-t he-wheel driving instruction 



■This phase of our program consists of 

per week for a total of — weeks. / " 

■Will you please aid us in seeing that your child keeps his/her appointment faithfully. We are sure 
,you will realize the magnitude of our problem of trying to schedule students for on-the-street 
instt|^ction^^ 

The car is 'equipped with dual controls for the instructor's use to provide adequate safety and is 
fully.and completely jnsUred ^ . 

It is our desire to aid students in living safely as motorists and pedestrians in this motorized 
age. 



We will inform you of progress made during the 
suggestions from time to time. 

Thank you for your cooperation. 



weeks and will be happy to offer 



Your child's schedul^fl time is 

1^ 



"LnkewcMxl High School, teller (LakewoOo. Ohio, n d ), with perinisSio^i 



Very truly yours> 



Driver Education Instructor 
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Sample For,m: Progress Report' 



Dear Parent: 



As you know, your child is now taking the in the car phase of driver and safety education. This is ihff finaj/ 

phase of bur program wriich includes -I hours of drivotrainer simulation experiences (driving techniques, 

emergeicles, and strategy), and 16 hours of in-the-c;»r experience of which hours are behind-the-wheeL 

Yourchlld is being Instructed in the basic fundamentals but will not b€;an experienced driver at the completion 
of the course. The purpose of the course is not to obtain di^lver licenses for students, but rather,, through 
carefully- guided practice^ instruct the Individual In the fundamentals of car operation and lay the foundation for 
sound understandin^oftrafftcregulatlonsandthe needforo^beytngthem, Asyouknow,tobeawell qualified and 
experienced driver it takes 2 to 3 years and/or approximately 10>000 miles of driving in ftfttypes' of conditions^ 

Now that the In-the-car phase isat the halfway point, parents are encouraged to^ride with the new driver and 
provide additional practice time. In our minimal program we cover numerous driving skills and techniques plus 
provide lesson guides. We suggest you refer to the lesson guides and work on the areas of weaknesses that are 
listed in this letter. When you consider that your child is sufficiently competent to be entrusted with'your car 
funde^condi^lons^^la^ you prescrj6e|schedii(e art appointment passing^ 
* the test, additional supervision and discusston'of driving from time tatiipe will re-enforce positive driving 
bel^vioh 



Material covered in the car to this date: 



Starting - 

Hand Position (10&2) 
Steering-Centering 
Seeing Techniques 
Stopping-Braking 
Lane Changing 
Backing , 



— Left Turns 

— Right Turns 

— U-Turns 

— YTurns 

— Use of Mirrors 

Angle Parking 

Confidence 



(hems checked need practice^l ^ 

Up-HitI Parking 

Down-Hill-Parking 

Backing in Driveways 

Light Traffic 

Medium-Heavy Traffic 

Distance Judgment 

— Attitude 



Suggestions for Correction - 



The remaining three class sessions will be devoted to: 
Expressway or High Speed Driving Parallel Parking 

General Drivmg Strategy Defensive Driving 

If possible we will try to provide experience in: 
Night Driving-Passing-Driving on Rural Roads-Bad Weather Driving 

It is hoped that through our joint efforts we can meet the young driver's need for good driving 
experiences, positive examples and improved attitudes toward driving. When your youngster has 
completed all phases of the high school work with a grade of **C** or better, and has displayed the 
proper attitudes, a certificate of satisfactory completion of the course will be issued^ 

Yours for Safetyi 



InstructorCoordinator 



'*CuTrK*tthm Gutdf' for Duver atui Traffic S(tfH9 EdtiCoHon fColun^bu^. Ohto Department of Education. 197lh p 97a 
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Sample Form: Letter Announcing Completion of Course and Final Evaluation 
Dear Parent: 

Your son/daug iter has satisfactorily completed the Driver Education course. The grades will 
be retained on a permanent record card. 

The following instructions were given: clock hours in the classroom, clock hours in 

simulation, and clock hours of actual driving, plus clock hours of observing correct 

driving procedures. The basic skills, knowJedge, and attitudes necessary in driving an automobile 
should have been acquired. With this limited experience, however, your continued cooperation 
and guidance will be needed to develop a competent driver. We suggest that you ride with your 
son/daughter for about 500 miles before you permit them to drive alone. This will give you 
assurance that they have the ability and also give them the experience all new drivers oeed. 

Through tests that have been given in the school course, we find that additional practice is 
needed on the items checked: 



Shifting gears 
Backing 

Hand-overhand steering 
Right and left turns 
Driving in lanes 
Starting on hills 
Driving on one-way streets 
Parking on up grades and 
down*grades 



Angle parking 
Parallel parking 
Congested traffic driving 
Highway driving 
Expressway driving 
Overtaking and passing 
Driving at night 

Driving under adverse conditions 



We ask thai you notify your insurance agent that your son/daughter is now of driving age. 
Insurance for teen-age boys and girls is higher; however, most companies give reductions to 
driver education students. Enclosed ijou will find a certificate which may be presented to your 
insurance agent. 

We wish to thank you for your cooperation in helping make your son/daughter a safer driver on 
today*s highways. 

Grades for: 



Classroom 
Simulator 



Behind the- wh^l 
Final grade 



Sincerely yours for safe driving, 



(Driver Education Instructor) 



Ltik«wo<)(l Htgh Si'hool PhororoPy (Likew<jod, Ohio, n <l \, wtU permission 
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GUIDELINES FOR PARENTS PROVIDING SUPPLEMENTAL DRIVING*' 

A, Ourobjectiveis an efficiem and i^sponsible traffic citizen. Such 

be achieved without the expenditure of time and effort, both at home and at school 

Most new drivers should spend a minimum of 25 to 30 hours of supervised practice behind the 
wheel before they are granted the privilege to ''solo," Eaqh student receives 3 to 5 hours of 
practice behind the wheel, or its equivalent, in the school driver education can Supplemental 
practice, with a parent, therefore, is very important in developing the student*s driving 
proficiency. 

The following general and specific guidelines for supplemental drivingare provided to helpyou 
help your son or daughter become a good driver. 

General , 

B, Car Selection; 

We believe it is best for beginning drivers to become proficient in the u5e of automatic 
transmission automobiles before learning to drive a car with manual transmission. Research 
now indicates that the late model car with automatic transmission is the safest to drive under 
all conditions; in most ,3es it is now also just as economical. If you have more than one car 
available for supplemental driving, this may be of interest to you, 

C, Length of Session; 

A few short practice sessions (35 to 45 minutes each) arp better than one or two longer 
sessions. After considerable practice, a long drive on the highway may amply demonstrate the 
effects of fatigue and tension at the wheel, 

D, Atmosphere; 

The best learning takes place under conditions where patience, sympathetic understanding, 
and mutual respect abound. Beginning drivers usually need to take more time to see and 
evaluate what they see. They should not have to be embarrassed because of the need for extra 
caution or because of an experienced driver's lack of patience or understanding. 

Specific 

1. Drive thecar to a quiet residential area befpregivingthestudent the wheel, A level and lightly 
traveled area is best for the first few practice sessions, 

2. Establishand discuss a good system of communication or method of instruction at the outset 
so each person knows what to expect of the other. 

3. Sit in a position that enables you to place your left hand on the steering wheel quickly if 
necessary. In an emergency, be ready to place the selector lever in neutral or to turn oti ihe 
ignition, 

"Sitiviusky Hiqh School, photocopy (S^mdushV, OKk>. n.d ). adapted wtth permis^ston 
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4, Have the student become familiar with the operation of all controls and safety devices before 
driving since these differ from car to car. Require study of the owner's manual in advance, 

5, To begin with, have the stt^dent start the car, move forward a short distance, and then stop a 
few times. This gives the student an opportunity to^adjust to the particular car. Each car 
responds differently and hai^ its own control pressure points, 

6, Practice easy left and right turns on level streets at first and then progress to other kinds of 
turning situations. Emphasize good timing and coordination, especially in the beginning, 

7, Practice pulling parallel and to within six inches of a curb to develop lateral judgment, 

8, Practice "high-aim'* steering to develop good lane control. The main point of coMcentration 
should be down the street, toward the center of the lane in which the car is driven. Lightly 
traveled, rural blacktops ar6 excellent for this and for developing good speed control, 

9, Stress good visual habits at all times: 

• High-aim steering 

• Getting the big picture by constantly scanning the traffic scene and using tne 
ground-viewing habit (to note changefs in wheel direction or feet of pedestrian) 

• Keeping the.eyes moving, checking mirrors and gauges regularly with quick glanci?s 
(Avoid fixirig'the eyes on any one point for any length of time,) 

Insist that the student turn the head when appro^hing intersections,- 

10. Practice adjusting speed control to: a) road conditions, b) traffic conditions, c) vehicle 
limitations, and d) driver prpficiency, 

1 1, Progress into traffic gradually as th?, student becomes proficient in manipulative skills and 
visual habits. Cross thoroughfares, turn onto and off of them, and then travel on them, 

12. Read the traffic pictt re well in advance and cue in the student when necessary. At times have 
the student describe the traffic picture aloud to you while driving. 

13, If a hazardous traffic situation for which the student is not ready appears imminent, hav3 the 
student pull over to the side and wait for the situation to clear before proceeding. 
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Use of Speakers ' 

The content of the driver education curriculum is exceedingly diverse. This diversity can be used 
to an advantage by inviting various speakers to visit driver education classes. 

Each community isapotential resource for speakers on such subjects as law enforcement, traffic 
engineering, insurance, medical personnel,* automobile dealers, and mechanics. Do not over- 
look an immediate resource, parents of your students. 

An additional resource is the booklet, "Speaker s in Driver and Traffic Safety Education" compiled 
by^heOhio Department of Education, Division of School Finance, Driver Education Section and 
the Ohio Traffic Safety Education Center {a federal project of the department of Education). 
This booklet is available in local school districts or through the Ohio Department of Education, 
Division of School Finance, Driver Education Section. 



The successful use of speakers is dependent on careful planning by the teacher. The following 
guidelines are suggested. * 

• Know something about the speaker before extending the invitation to speak. What are 
the speaker's capabilities and philosophy? 

• Schedule speakers well in advance so that both the speakers and the class have time 
to prepare for the presentation* 

• Specify prec sely what you want to be included in the presentation, how it fits in withyour 
class material, point of view, and the like. Inform the speaker to expect questions 
and class discussion. 

• Confirm the speaking date and topic by letter so there will be no misundei^^tanding. 

• Prepare your students for the speaker by having the presentation fit logically into the 
subject matter. Through class discussion, develop a list of potential questions. En- 
courage students to be prepared to ask questions* 

• After the presentation, conduct a review, summary and evaluation. Use a variety of 
methods such as class discussion, written reports, evaluation sheet, quizzes, 
role play, and the like. 

• Acknowledge the presentation. Write a tharik you letter; have a student, students, or the 
class write letters of thanks. Publicize the speaker through the school paper and local 
news media. 

• Stay with the cla;>s. Never leave a speaker unattended with a class. ^ 




Evaluation 

, Evaluation has a two-fold purpose; 

(1) to' provide feedback to the student on individual performance in relation to specified 
"objectives, and ' ' 

(2) to provide a means of assessing teaching performance, noting that overall student 
performance may reflect the quality of teaching performance, ' . , 

Evaluation of Student Performance , ■ 

The following general guidelines are* suggested to helpthe driver educator ^ichieve fair and 
meaningful evaluation of student performance,'^ 

^ Base each student's evaluation on achievement of specified objectives, 

2* Evaluate achievement of psychomotor, cognitive, and affective objectives, 

3, Include written, oral, and performance methods of evaluation wherever possible, 

4, Construct tests to emphasize the understanding of concepts and principles, not merely 
factual knowledge* ^ - 

5, Consider other elements, such as: . 

' a, promptness in meeting assignments, 

b, ^ completion of assignments in acceptable form, 

c, respect for ideas and values of other students, 

d, conformance to the rules set up for the classroom and laboratory phases of the 
course (which the instructor j^as made ceitain that students thoroughly under- 
stand), and 

e, effort, improvement, and achievement in vjew of the learner's potential, 
6* Evaluate periodically, not just at the completion of instruction* 

7, Clearly inform students and parents of grading criteria, 

8* Give students and parents a detailed description of the students' status (strengths and 
weaknesses) periodically and at the completion of the course. 



'Adapted tn pill* fiufn A Resource CurntuAjm m Dnx^r ond TroffxL Safety £dit<Otion (Reprjnted by Michigan Sfa(e Umvcisitv Press by 
permission of the American Driver and TtMUc Safety Educatiort A&soojadoo, 1975) 
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9, Ask students to evaluate their ovwn physical, intellectual, and attitudinal achievement 
with respect to driving and citizenship. For example, what are their attitudes toward 
traffic safety? 

10. Develop forms and procedures to organize the records of student performances in 
each phase of the program. The grades earned in each phase should be compiled on 
one standard form; placed with the records from each phase, and scored in an orderly 
fashion so they may be easily located. Suggested procedures and sample forms are 
presented in the pages below. 

Grading Systems 

A grading system may be developed according to the design of the individual program. Students 
and parents should be aware of the grading system atthebeginningofthecourse. Sample grading 
systems'for 5- and 9- session programs are provided on page 28. - . 

Progress Record 

Coinpile the progress and grades of each student .on a'single form throughout the course. This 
makes it easier tosee the total picture (cognitive, affective^ and psychomotor) of the student's 
prq^ress and to identify areas needing additional emphasis. A sample progress record form is 
provided on page 29. 

Behind-the^Wheel Phase Records 

For the behind-the-wheel phase of driver education, evaluation forms should be developed to 
reflect the performance objectives and sequence of the individual program. 

The fornris should enable the instructor to evaluate and record the exercises each student has 
completed behind the wheel, how well the student has performed, and what skills need additional 
work. 

Anv type of form that n^-^pisthe needs of the program maybe used. Each lesson or exercise may 
be numbered and used as a code. Different colors of cards may be used todenote different phases 
of the course or different classes. 

A participant rating sheet for students observing in the back seat may help to keep them alert to 
traffic around the driver educationcar. It may also be used for a buddy rating system in which the 
observers in the back seat assist in evaluating the perfomnanceof the student behind the wheel. 

Three sample forms are provided for the behind the-whe el phase. An Evaluation Checklist is 
provided on page 30 to help the instructor evaluate* students on the various skills that have been 
developed throughout the behind-the-wheel phase of the program. This checklist may be altered 
tofitanyparticuIarphase.lt might be used as a permanent record of astudent's performance orto 
communicate with parents about specific skills that their children need to devetop. 

The Behind-the-WheelPhase form on pages 31 and32 enables the instructor torecordaltaspects 
of student driving performance as well as permanent record information. 

The On Street Record formon page 33 may also be used to record on-street driving performance. 



27 3o 



Sampfe Grading Sy^tems'^ , 

5'Scssion, Programs 
♦ Each session is 40 minutes in length- 



Sessions Point System 

1 No grade. 

2 and 3 Deduct 2 points for each mistake. 
4 and 5 Deduct 3 points for each mistake. 



♦ Assess 10 points for poor judgment on yellow traffic light change. 

♦ Assess 26 points for running a red light or stop sign on the final lesson and for any unsafe 
driving action (e.g., failure to yield right of way to cars or pedestrians). 

♦ Grading Scale * 



Excellent 


96A 


Fair 


75 D 


Ver^f Good 


92 A 


Poor 


68 D 


Good 


86B 


Weak 


67 Failure 


Satisfactory 


80 C 







For failure on three of the lessons or the final lesson^ the student is retained for more 
instruction. 

9'Session Programs 

♦ Each session is 20 minutes in length. 



Sessions Point System 

1 and 2 No grade. 

3 and 4 Deduct 1 point for each mistake. 

'5, 6* and 7 Deduct 2 points for each mistake. 

8 and 9 Deduct 3 points for each mistake. 



♦ Assess 10 points for poor judgment on yellow traffic light change. 

♦ Assess 26 points for running a red light or stop^sign on the final lesson and for any unsafe 
driving action {e.g., failure to yield right of way to cars or pedestrians). 

Grading Scaie^ see above. 



'^Lah^wood Htgh School, pholocopy (Lahewcxxf. Ohio. ii <' ). adapted wiih pcrmisswn 
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Sample Form: Progress Record^* 



DnverTiaflic Safety Education 
Projppess Record 



Student Name . 



Street Adiliess 



Date of Birth. 



Last First M, L 



City State Zip 



Homeroom Number . 
Parcnt{s) Name — 
Name of Doctor 



Temp- Number 

Expiration Date 

Social Security Number , 
Assayed Driving Time . 
Home Phone Number 
Date in-the-Car Consent , 
High School Grade 
Laboratory Fees- Date , 
DoctorVPhone 



Evaluation 



Theory Patgs Simulator-Range 
Hours^ 



Grade 



Hours 



Gradt 



Instructor 



Instructor 



Instructor Comments 



Dual ControlCar Dates Final Gn^de 



Hours W Obs. 



Grade 



Instructor 



Course Conducted by 



Address 



IBMCa:d No. 



. Certificate No, 



Date Issi^ed ■ 



Signed 



'KurrtctAum Cutde for Dnwr and Trafftc Safer^EducauoniCtAitntbi^s. Oho Departmeni of EdOcalion, 1970,p 96. 
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Sample Form: Evaluation Checklist'^ 



1. 


Pre-drivinghabits 


9. 


Country Driving 




Exterior check 








Entermg automobile 




_ Curves 




_ Starting procedure 




_ Hills 


2. 


Moving the automobile 




- Passing 
















Rigbt-nf-WJ^y 






10. 


Advanced city driving 


3. 


Post-drivihsrhabita 




Lane usage 




- Stop the engine ^ 




Lane changing 




Securing the car 








Exiting the automobile 




Smith system 


4. 


Backing 




_ _ _ Signaling 




Starting m motion 




Kfght-or*wfty 




Stopping the automobile 




Tiimft 




Proper Control 




Car Control 


6. 


Driving at moderate speeds 




One* way street 




Shifting" 




SfArt nn hill 




Smith system 


11* 


Freeway driving 


6. 


Turning Comers 




Pilntj**rmg 




Lane use 




Lane change 




Signal 




. Smith system 




oteering 




Car Control 




— Right standing 




Conflict areas 




Left standing 




Exiting 




Right moving 


12* 


Parking 




Left moving 




Car Control 


ft 


Turnabout techniques 




Turning wheel 




Traffic checks 








U-turn 








Y-tum 




Ttafnc checks 




Driveway turns (right — 




— - Angle 




left) 




On grades 


8. 


Light to medium traffic 








Signal devices 








Signals 








Lane use 








Turns 








Speed 








_ Eye usage 








Right-of-way 







'■CurncufumGuicte (o( Ddvei iindTtaflic SalctyEducdiron (Columbus. Ohw Departmenr o( Education, 1971). p 93 
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BEHIND TtlE UHtfCL PHASE 



Cert Ko, 



house no. 
D#tc of Birth 



street 



School Attendln{i 

Firent^)Hiinc 

Ftmlly Doctor 



city 
Grade tevel 
Uonerooft Ho* 

Phone 

phone 



Kip 



Te*np* Pemlt Ko* 



Dite of Explrjttlon 
Fee HO. 



Social Security HO* _ 
Semester 1 2 Harking P*rlo<I 12 3^56 S HP 
bty ind Tlm*^ for ftrivln^t _ Cia^fteft 









us. 


COrtfEHTS 













































































t* Be«ldoTit1«t1 
1. LlKht Tr.tfflc 

Flit^il Crad* 



n^'svy Traffic 
4 , FrCFVay 



6* Bcvlf'v 



In^ftrirctor 
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LESSONS 



KAHE 



1 


2 


3 


4 


,? 


6 











































































1 


2 


3 


4 


5 


6 


















































































































































1 


2 


3 


k 


5 


6 








































1 


2 


3 


h 


5 


6 
























— 







































BASICS 

Knt^r/Exit C*r Stfcly 

Stirt/StOp Procedure 

Uft TUrn (over-ateer) <early) (Ute) 

Right turn (early) <1ate) 

Hyeit (too c loae) 

Bricking Haneuver;«bl lity 



PROPEt USE OF i 

Steering Whe^l («huffle) 

Brake (Jerk) (Ut«) (eArly) 

Accelerator (too •low) (rough) 

lUrn Signal (hold) 

Hlrror 

Lights 



CEHERAL TRAFFIC 

Following Distsnce 

Stop Point , 

Traffic Check* 

Pedestrian Hesitation ^hecktf 
Speed Control (situation) (condition) 
Seeing 6 Declalon Hskin^t 
Latie Position (drift) (center) 
' lane Choice 
L«ae Chsnge (sp^ed) (sigftsl) (bHftd spot) 
L«ft Turn Trifflc Light 
Right turn Tr«tfflc Ught 
Pssalng 



FRETiAY CCMIltOL 
Merge (alow) (gsp) 
*>lt (late) (slows e^rly) 
Other MerKingS 



LAWS , 
Speed 

Stop Sign (rolllnB) (run) 
Yield Sign 

Traffic Light (yellow) (run) 
Rl^ht Of Way 



" 3 
m 

• TO 
X 

3' 
a. 

I 



zr 

(A 

n 
o 
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NAME 



I 


2 


3 


4 




6 












































































1 


2 


3 


4 


5 


6 












































































1 


7 


3 


4 


5 


i^ 










































































































































1 










I 


2 


3 




.? 


6 








































1 


2 


3 


4 


5 


6 































































gASlCS 

Enter /Exit C«r Safely 

Sr^rt/Stop Procedure 

Uft T^itn (ov«r-stecr> («;^rly) ()«t«> 

Right turn (early) (Ut«> 

Eyes (too c lose) 

Backing Maneuver^biliry 



PROPER USE OF r 

Steering Wheel (shuffle) 

Brake (Jerk) (late) (early) 

Accelerator (too slov) (rough) 

Turn Signal (huld) 

Mirror 

Lights 



GEHERAL TRAfFIC 
Following Distance 
Stop Point 
Traffic Checks 

Pedestrian Hesitation Cliecka 

Speed Conttol (situation) (condition) 

Seeing 6t Decision Making 

tane Poaition (drift) (cc>nter) 

Lane Choice 

Lane Change (speed)(signat)(l/Mnd spot) 
Left Turn Traffic Light 
Right turn Traffic Ll^it 
Passing 



FREEWAY COMTROL 
Merge (alow) (gap) 
Exit (late) (slovs eitrly) 
Other MergiAga 



Speed 

Stop Sign (rotling) (run) 
Yield Sign 

Traffic Li«ht (yellow) (tun) 
Right of Way 



Sample Form: On-Street Record 



Date 



Lesson 



On Street 
Record Form 



Mileage 
Miles 



Time 



fi!/W Obs, 



COMMENTS 



In 



Out 



In 



Out 



In 



0*it 



In 



Out 



In 



Out 



In 



Out 



In 



Out 



In 



Out 



In 



Out 



In 



Out 



In 



In 



Out 



L Starting 
2, Centering 
J Clutch Control 

4, Shifting gears 

5, Stopping 

6, Backing 

7, Signaling 

g. Une change 
9. Right turns 

COMMENTS: 



Left turns 
Traffic check 
Hand*ovcr-hand 
'^fumabouts U or Y 
Medium traffic 
Mirror use 
Speed cont:ol 
17, Country driving. 
IS, Hills 



10. 
12, 
14. 
16, 



19. Passing 

20, Heavy tiaffic 
2L One-way streets 

22. Freeway driving 

23. Angle parking 

24. Uphill parking 

25. Downhill parking 

26. Night driving 

27. Adverse weather 



Proposed rating scale 

S^Excellent 

4— Good 



3— Satisfactory 
2* -Poor 

1— Unsatisfactory 



^^CurrKtttumGmh for OrtiH^r itntt Traffn St^etv EiUtcatton {Cohrr\)ii$. 0h)O DepaTlmeni of EduoAhorip 1971), p 95 
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Evaluation of Instruction 

It is helpful to took objectively at the instruction students are receiving to determine where 
improvement in instruction might improve student performance. Particularly helpful is the 
assessment of the achievement of stated objectives to determine areas of weakness in the 
instruction. Improving the quality of instruction contributes to the quality of the driver education 
program as a whole. 

The following checklist is offered js one means of assessing the quality of Instruction. It may be 
adapted as necessary to the needs of the program. This type of checklist may be most success- 
fully used as a self check by the instructor. 

■Vi- 

1. Preparation 

• Is the course well-planned in terms of time available, objectives to be mastered, number of 
students, facilities, and so on? 

• Is the planned instruction based on specified learning objectives? 

• Is there flexibility in the course plan to allow for the needs of individual students? 

• Is each lesson well-planned in term^ of its relation to the course plan, realistic expectations, 
ample time for student participation, and so on? 

• Are all necessary materials, equipment, visual aids, range set-ups, and other instructional 
aids prepared or obtained before class to avoid wasting class time? 

2. Delivery 

• Are lessons conducted according to the lesson plans? 

• Are high quality curriculum materials and instructional aids used? 

• Is the instructor responsive to the needs of individual students? 

• !s a reasonably comfortable setting provided with a minimum of distractions? 

• Are lessons presented cleariy and logically and in a way that captures students* interest? 

• Are all new terms defined? Concepts explained? Skills demonstrated? 

• Are students encouraged, given ample oppoiiunity to ask questions? 

• Is a variety of teaching methods, such as the followinp, used to stimulate interest and 
encourage student participation? 

a. Role*playing 

b. Field trips 

c* Team teaching 

d. Visitmg speakers fiom the community 

e. Games j o 



34 



r Group discussion 

g. Independent study 

h. Demonstrations 

i. Projects through which students present information relative to course objectives 
j. Displays 

k, Vis^ual aids 

I Panels and debates 

Supplementary assignments for advanced students, "problem" students, and those 
students who may be assigned to study hall while in the on road ph^se, 

3. Application 



• Are students given sufficient opportunity to practice skills and maneuvers that have been 
explained and demonstrated? 

• Are students informed as to what is expected of them during practice sessions? 

• Are students given sufficient opportunity to observe as other students practice skills? 

• Are such techniques as peer evaluation used to focus attention during observation? 

• Is a comfortable attnosphere with a minimum of distraction maintainer^ during practice 
sessions? 

• Do students receive immediate feedback as they practice? 
4, Evaluation 

• Is evaluation based on specified objectives? 

• Are students informed in advance of the objectives? 

• Are students given opportunity to practice skills before their performance is evaluated? 

• Are evaluations conducted periodically throughout the course? 

• Is there a balance between perfonnance and written or oral methods of evaluation? 

• Are wri^I^M portions of the evaluation clear, logical, and easy to understand? 

• Do students receive feedback on all evaluations, including ways that performance can be 
improved? 

• lo evaluation presented in a constructive and instructive atmosphere? 

• Can you, the instructor, justity the grade given to each student? 
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Accident Procedures 



It is a basic philosophy of quality driver education programs that well-prepared studentsw have 
been instructed in the basic operation of a motor vehicle and who operate under well-conceived, 
reasonable, and strictly enforced regulations will have few, if any, accidents. However, school 
administrators and driver education instructors should have welkhought-out procedures for 
response to an accident — just in case! 

L Develop an organized plan of action to be used in the event of an accident. Keep instructions in 
each vehicle, 

« 

2, Be sure e^^ery instructor and instructional aide is informed of accident procedures, 

3, Keep the following items in each vehicle: 



• Name, address, and phone number of insurance agent, 

• Emergency phone numbers: 



School and administrator 
Local law enforcement agency 
Rescue squad or ambulance service 
Fire department 

Automobile dea'er from whom the vehicle was obtained 
Towiryg service, 

• First aid information 



• A State of Ohio Accident Report Form BMV 16-501 (see sample in Appendix A) or one that 
includes the same ,nformation so a BMV form can be filled out later, 

• An accident form including information required by school policy or insurance company 
policy (it different from BMV 16-501), 

Sample information cards, accident procedures, and accident report forms are provided on 
pages 37 to 42. These should be adapted according to local needs, school policy, and insurance 
company regulations. 
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SAMPLE FORM; ACCIDENT PROCEDURES AND INFORMATION CARD 



Accident Procedures 

W an accident occurs, you must go to the nearest police station and fill out a report. This is 
required by our present insurance company. 

In case of an accident, be sure to: 

h Stop and remain at the scene. 

2. Take immediate steps to warn approaching traffic. 

3. Render aid to injured. Do not move them, but keep them warm. 

4. Notify authorities (highway patrol, local sheriff, or police). 

5. Complete accident report form. 



Information Card 

Insurance Company: 



1 



Agent: 



Phone: 



Phone Numbers: 



Police: 



Fire: 



Rescue or Ambulance Service; 



School: 



Dealer:. 



Towing Service: 



Other: 
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SAMPLE FORM: ACCIDENT REPORT 

Date : Time 

Location 

Name of driver Age 

Name of d^'iver education instructor 



Name of school Address of school 



Car make Dealer License _ 

Name of other driver 

Address of other driver 

Other car {make, year, license number, amount and descriptionof damage) 



Other car (name and address of owner if different from driver) 



Insurance company of other driver 

Insurance company address 

Name(s) and addresses of witnesses: 

Name(s) and addresses of injured; 

Description of accident {weather, road conditions, car movement): 
Name(s) of investigating official(s): 

Name{s) and addresses of all students in the vehicle {whether injuredor not)and passengers in 
other car 
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SAMPLE FORM: ACCIDENT PROCEDURES^' 

High School 

DRIVER AND TRAFFIC SAFETY EDUCATION 

PROCEDURES TO FOLLOW IN A RANGE ACCIDENT IN THE CAR: 

1. Get the following information about people in the car: 

A. Name- Pilot 

Address 

Phone 

« 

Age [ 

Name ■ Co-pilot ^ 

Address 1 

Phone . 

Age : 

B. Car No 

C. Instructor 

2. Notity nurse and take students to health center. 
Contact nurse for report (Phone number as appropriate). 

3. Notify principal's office. 

4. Notify other appropriate person(s) in authority. 

5. Call insurance company and give complete information on the accident (name, address, 
phone number of insurance company). 

6. Call car dealer. 

7. Get body shop estimate and take to insurance company 

8. Comments 

'•Adapted i^omUkcwood High School, photocopy (Late wood. Oho. nd), unth pcrnitssion 
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Show here complete identif ration of investigation authorities 



Give brief description of the accident: 



43 
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SAMPLE FORM; ACCIDENT PROCEDURES 



19 



ERIC 



Month 



Date 



Year 



Date of 
Accident 



Driver*s Name , 
Street Address = 



Day of 
Week- 



_Male 



—Female 



City, State, Zip Code- 



Driver's 
Birth— 
Date 



Driver's 
oocia) _ 



Month Day 
Driver's License Number 



Year Security No, 



State- 



Owner's 
Name — 



Owner's Social 
Security No. 



Street Address . 



City> State, Zip Code_ 
Veh icie— 



Year. 



Make Type (Sedan, Truck, Taxi, etc.), 



License 
Plate 
Number . 



Year, 



State. 



_ Vehicle Serial No. 



Part(s) of 

Vehicle 

Damaged. 



-Pront Rear LffL 



Right 



Nameof other driver's insurance company (city, state) 

Name(s) and addres$(es) of INJURED PERSONS IN CAR #1 

N£me(s) and address(es) of WITNESSES IN CAR #1 

A brief description of the circumstances: weather, road condition _ 



'"•Adaplctl from Utk«wood H»g^ School, photocopy (L^kewood. Ohio. ^ \. wtth permiSbtor 
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VEHICLE NO. 2' Was this vehicle legally parked?. 



Driver s Name Mate Female 

Street Address 

City, State, Zip Code 



Driver*s Driver's 
Birth Social — 



Date Month Day Year Security No. 



^ Driver's License Number State. 

OWner's Owner s So'.idI 

NaW Security No. 

Street\^dress ] 

\ 



City, StateyZip Code- 



License 
Plate * \ 

Number Year State (Vehicle Serial No.) 

Part(s) of ' 
Vehicle 

Damaged Front Rear Left Right 

Name of other driver's insurance company (city, state) 



Name(s) and address(es) of INJURED PERSONS IN CAR #2- 
Name(s) and addressjes) of WITNESSES IN CAR #2 



42 



5/ 



Financial Procedures 



Rule 3301'8M2 of the Administrative Code stipulates that; 

Driver education courses for which the state board of education prescribes minimum stan- 
dards shall be evaluated and approved annually by the Ohio department of education, field serv- 
ice section- 
Rule 3301*81*09 requires the Ohio Department of Education to expand state funds to provide 
driver education courses which meet State Board of Education standards. The amount 
reimbursed to districts may not exceed fifty dollars per student enrolled in and completing the 
course. 

Reimbursement is authorized tocommercial schools through local boards of education under^two 
conditions: 

L through contract under standards established by the State Board of Education, and 

2. through Fonn SF470 issued by the high school principal Payment may not be made 
tG5 commercial schoolprior totheoc/uo/ receipf of such funds from the State Department 
5uucatioa A i:opy of Form SF'470 is provided in Appendix A, 



Reimbursement Procedures 

To receive reimbursement for a driver education program, the following steps must be taken, 

1. File a Request for Driver Educotior\ Program Approval (SF'4O0), original and two copies, 
with the areacoordinator'soffice, OhioDepartment of Education, by June 15 of each yean 
The information on this form enables the Department of Education to approve driver 
education programs that meet standards promulgated by the State Board of Education. 

2. File a Report of Driver Educatior} Personne/ (SF400 Supplement), original and one copy, 
with the area coordinator by September 30 of each year. The purpose of the SF400 
supplement is to report the personnel teaching driver education, 

3. File a Reques^ /or Dnuer £<^uco^ion Subsidy (SF-4 10), two copies, with the area coordinator 
on the 10th of any month. Requests received after the 10th of the month will not be 
processed until the following month* ' ^ 

4. Complete two copies of form SF-410 Supp/emen^ a r>upporting document for formSF-410, 
listing only the students who completed the driver education course, 

5. File a Repor/o/DriuerEduco/ion Annuo/ Pogrom Cos^s(SF -460), two copi 
coordinator on or before July 31 of each year. 

Sample copies of forms SF-400, SF-400 Supplement. SF-410, SF 410 Supplement, SF-460* and 
SF 470 and instructions for completing these forms are provided in Appendfk A Questions 
regarding reimbursement or completion of forms as stipulated under Rule 3301 ^9 may be 
directed to area coordinators of the Ohio Department of Education. 
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Driver Education Certificates of Completion 



Rule 3301'8M0 of the Administrative Code stipulates that each school district wilt complete a 
high school driver education certificate of completion for each student completing the course. 

Certificates^ obtained from the Ohio Department of ^duration area coordinator offices^ are to be 
completed according to requirements for acceptance by me Ohio Highway Patrol driver examiner 
and may not be duplicated. , 

Lost certificates wiP be replaced by the area coordinator's office. Requests for replacement must 
be verified by a school official^ sign^^d by the student, and notarized. 

Cut'Of'State students must furnish the Ohio school district a transcript or certificate of completion 
from a driver education program approved by the department of public instruction of the home 
state. An out-of-state transfer driver education certificate^ obtained from the area coordinator's 
office^ is then issued. 

A sample copy of the driver education certificate of completion, replacement certificate, and 
out-of-state transfer certificate is provided on page 45. 



Licensing Procedures 

State of Ohio licensing procedures for first license applicants for motor vehiclt; operator, 
motorcycle operator, and moped operator licenses are listed below* 

Motor Vehicle Operator License 

1. Beat least 16 years of age. 

2 Obtain a temporary permit application packet from a deputy registrar office upon presenting 
documentary proof of age, identity, and social security number and payment of a $4,00 fee. 
A parent or legal guardian must sign the application for all persons less than 18 years of 
age. 

3- Take the application packet to a state highway patrol driver license exam station. Pass the 
required vision and written test. No appointment is necessari*. 

4. A temporary instruction permit, will be issued upon successful completion of the vision and 
written tests. The temporary permit is valid for six months. Driving on the street is permit- 
ted only when accompanied by a licensed driver seated in the front. 

5. If under age 18, an approved driver education course must have been completed before 
application is made for the regular motor vehicle operator license. 

6 Take a road test— by appointment only— at a driver examination station. Applicants less 
than 18 years of age must present a driver education certificate of completion, the 
application packet, and a temporary permit before taking .he road test. The road test 
consists of two parts: driving and nrianeuverability. 
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^^P^l^^/o A 321506 
Certificate of Completion 

HIGH SCHOOL OKMRCtWCATtON 

TKi» certifies thM 



has Successfully corAplctM a Driver EduCBtloo 'Course conducted at ' 

z^<^* \t rfW^ ' -r — u.- - ^ 

mefiting standards prescfibwl bytfrtStat* Board of Education 



'" ^-^ei^^'o """" 

Csrtif Icata of Completion 

HIGH SCttd^^fetouCATIW 



has Successfully corigMB t DnveMEmmliMIourse conducted at 




meeting standards presbQ^WP^^t^ Board of Ed ucation 

REPLACEMENT 



.pjEOFo^,. 49793 
Certificate of Completion 

HIGH S9mOS*9&St*OOCATm 



has successi ully corv^Wf a DHvar ?^LicffttiM|ourse cund*ict€d at 



meeting °' 

TRAN SFER 
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Motorcycle Operator License 

1. Motorcycle Only ' ndorscment 

a. Be at least 16 years of age and have met the state driver education requirement. 

b. Obtain a temporary permit application packet (same procedure as for a motor vehicle 
operator license). 

c. Pass a practical on-road test of riding ability. 

2. Motorcycle Endorsement 

a. Possess a current valid Ohio driver or chauffeur license. 

b. Obtain a temporary permit application packet. 

c. Schedule ii motorcycle test (vision, written, and practical) at a driver license examination 
station. 

d. Present a valid Ohio driver or chauffeur license to the examiner prior to taking the 
practical on*road driving test. 

e. Take the "examination passed" form to a driver license agency and apply for a motor- 
cycle endorsement. The issuance fee is $6.00. 

Moped OperatO! License 

4. Be at least 14 years of age. 

2 Comply with regulations for obtaining an operator's license (application, age verification, 
I.D,, vision and written tests), 

3. When examinations arr passed, a photo moped license may be obtained at a driver license 
agency for a fee of $2.00. No practical on-road test is required. 

Note: All applicants underage 18 must have a parent or legal guardian sign the license application. 
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LEGAL REQUIREMENTS 



Standards for Driver Education Programs 

3301'81^1 Availability of driver and traffic safety education programs 

A- Each public board of education shall make a driver education course available to each resident 
pupifancVor school age youth during the semester or term of the pupil's sixteenth birthday or 
the immediate succeeding semester or term. It ib recommended that the driver education 
course be made available during the regular school day; howevet, additional classes may be 
conducted after school, on weekends and during summer school 

Each public board of education shal! develop a driver and traffic safety education course of 
study which shall incluiie rules 3301-81 02 and 3301-8103 of the Administrative Code. 

B. Pupils enrolled in the classroom phase of the driver education course shall be a minimum of 
fift^n years, nine months of age. Pupils shall be sixteen years of age on or before actual 
behind-the wheel instruction is started. Fach pupil enrolled in driver education shall be 
provided instruction in both classroom and laboratory phases during the same semester or 
term. 

C. TheOhiodepailmentofeducation shall subsidize an amount not toexceed fifty dollars times 
the number of pupils completing the approved course or actual cost, whichever is less. 
Students must complete the entire course pursuant to rule3301'81'02of the Administrative 
Code to be claimed for the driver education subsidy. 

D. Such courses may be provided as follows: 

1. By a school for which the state board of education prescribes minimum standards as stated 
in state board of education rules3301'37'01to3301'37-086ftheAdministrative Code. The 
course shall consist of the standard sixty-hour course. 

2. One public school contracting with another public school. 

3. Through contract by a public school with a commercial driver training school licensed 
under section 4508.03 of the Revised Code for the purpose of providing instruction un- 
der section 3301.17 of the Revised Code and meets length of course as set forth in 
rule 3301-8102 of the Administrative Code and course content standards as set forth in 
rule 3301-81-03 of the Administrative Code. Teachers teaching the classroom phase shall 
hold a provisional or higher grade certificate with driver education endorsed on the 
certificate. 

Such course shdl be taught in classrooms ofa high school meeting minimum standards as 
stated above in rule 3301-81-01 (D) (1) of the Administrative Code and to the extent 
practicable, shall be provided to pupils at their school of attendance. 



4* Through contractual arrangements negotiated and supervised by the Ohio department of 
education area coordinators. 

5. By state supported and special purpose schools which have been approved by the Ohio 
department of education. No state subsidy^ pursuant to section 3301.17 of the Revised 
Code^ shall be made for these students. 

6- Throughanarrangementwithacommerciatdrivertrainingschool licensed under Chapter 
4508 of the Revised Code^ whereby the hi^ school principal confimns that the pupil(s) 
could not enroll in a course of driver education in the regular high school program due to 
scheduling difficulties^ or because the course was not available^ pursuant to paragraph (A) 
above^or the student is employed or involved in a hardship pursuant to section 330 M7 of 
the Revised Code. 

E. Public boards of education are responsible for providing a course of driver education to all 
resKlent youth through twenty one years of age including^ but not limited to^ the following: 

1. Those individuals twenty one years of age who have graduated from high school and who 
could not enroll in driver education while in high school. 

2. Those individuals who have dropped out of high school and could not enroll in driver 
education while in high schooi. 

3. Those individuals u'ho moved into Ohio from another state and have not completed an 
approved driver education course m another state. 

4. Those individuals who are handicapped. 

Public boards of education may empjiov a teacher to teach driver education in the nonpublic 
school as a full-time or part-time teacher. The public board of education may claim the 
nonpublic students for subsidy payment under section 3301.17 of the Revised Code. 
Nonpublic students enrolled in a course of driver education may be included in the average 
daily membership on form SF-2 for foundation calculation under section 3317.03 of the 
Revised Code. 



3301-81*02 Length of course 

A. Each board of education shall make the standard high school driver education course avail- 
able to all eligible students and school age youth which shall consist of a minimum of sixty 
hours. A request for an exception to this section may be approved by the Ohio department of 
education. 

The courses shall be as follows: 

1. The standard sixty hour course shall include thirty-six hours of classroom instruction and 
twenty four hours of laboratory instruction of which six hours shaii be actual behind- 
the- wheel instruction. 

2 The standard sixty hour high school driver education course shall be a minimum of four 
\veeks duration. 
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B, The following also applies to the instruction and laboratory phases of driver education: 



1. When a multi-media programmed learning system is included as a phase of the standard 
sixty-hour driver education course, it shall replace no more than twenty hours of classroom 
instruction. 

Special permission for multi-media programs shall be secured from the Ohio department of 
edtication. When state-owned driving simulation and multi-media equipment is leased to a 
school district, it shall be used a minimum of four hours a day during the rime school is in 
regular session. 

2. When simulation is included as a phase of the standard sixty-hour driver educarion course, 
twelve hours of simulation may substit ute for two hours of behind-the-wheel instruction, or 
observation time, or classroom instruction. 

3. Multiple car off-street driving ranges may be used to substitute for a designated number of 
hours of behind *the-wheel instruction. The number of liours of substitution shall be 
determined by the Ohio department of education and shall depend upon the size and 
design of the range. Smulatlon and multi-media systems may be used in conjunction'with 
driving range facilities. Written approval from the Ohio department of education shall be 
required for the district to establish and maintain a driving range. 

When multiple car off-street driving range facilities are provided by the Ohio department of 
education, they shall be used a minimum of four hours a day during the time school is in 
regular session. 

4. Apupii nriay not be enrolled in more than four hours of in-car instruction of which no more 
than two.hours are behind-the-wheel instruction during one calendar day. 

5. At no time shall a driver education teacher or laboratory aide instructor conduct behind- 
the-wheel instruction with fewer than two students in \he car. 



3301-81-03 Course content 

Course content shall include, but not be limited to, instruction and evaluation in the following 
areas: 

A. Basic and advanced driving techniques including development of perceptual skills and 
interpretation of driving situations and techniques for handling emergencies. 

B. Rules of the road ?nd other (ederal, state and local motor vehir*3 laws and ordinances, 
including the current Ohio publications relative to traffic laws. 

C. Critical vehicle systenis and subsystems which require preventive maintenance. 
0. The vehicle, highway and community features: 

1. That aid the driver in avoiding crashes. 




2. That protect the driver and passengers in crashes. 

3. That aid in the prompt and proper care of the injured 

E. Signs, signals, highway markings and highway design features which require understanding 
for safe operation of motor vehicles, 

F. Differences in the characteristics of urb?.n, suburban and ^^ural driving, including safe use 
of modern multilane expressways. 

G. Pedestrian safety. 

H. Bicycle, motorcycle, and other two-wheel vehicle safety. 

I. School crossing, railroad crossing, and other critical arfias. 

J. School bus passenger safety, 

K. Accident causation, analysis and reporting. 

L. Attitudes and responsibilities which contribute to highway safety. 

M. Alcohol and drugs and their relation to highway safety. 

N. Vision, fatigue and ether impairments relating to safe driving. 

Oh Sharing the roadway with school buses, trucks, slow moving and emergency vehicles. 
P. Danger of objects being dropped horn overhe^id passes. 
Q. Recreational vehicles, all terrain vehicles and the towing of trailers. 
R. Consumer economics: purchase, maintenance, and insurance of a vehicle. 
S. Energy conservation information. 

Textbooks shall be reviewed every five years for applicability to current driver education 
practices. 

3301*81*04 Teacher and laboratory aide instructors 

A. Classroom teachei^ qualifications. Teacher qualifications shall apply to all teachers providing 
classroom instruction under rule 3301-81-01 of the Administrative Code. These qualifications 
do not apply to courses operated under Chapter 4508 of the Revised Code or rule 3301-8101 
(D) (3) of the Administrative Code. 

1 Teachers providing classroom simulation, multi-media anc|/cr range instruction shall hold a 
provisional or higher grade certificate with driver educatiori endorsed on the certificate. 
This certificate shall be issued hy the division of teacher education and certification of the 
Ohio department of education pursuant to rule 3301-21-13 of the Administrative Code. 
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2. Each driver educatbn teacher shall meet the folbwing criteria: 

a. Have a minimum of five years driving experience, 

b. Hold a valid driver^s licerKe^ 

c. Have no felony convicrions^ 

d. Have good physical health as evidenced by a health certificate signed by a doctor of 
medicine^ licensed in the state of Ohio^ upon the request of the board of education. 

e. Teachers seeking certification under this section shall present evidence of successful 
completion of six semester or nine quarter hours of college credit in driver and traffic 
safety education;. 

3. Teachers meeting the qualifications of (1) and (2) above are qualified to teach a)f phases 
of the driver education curriculum. ■ 

4. Substitute teachers for driver education must meet all qualificationsof the regular certified 
driver education teacher as prescribed in rule 3301*81-04 (A)of the Administrative Code. 

B. Laboratory aide instructor qualifications. In addition to the classroom driver education 
teach^r^ a board of education may employ laboratory aide instructors to teach the behind- 
the-wheel phase of driver education. The laboratory aide instructor shall meet the folfowing 
criteria: . 

1 , Have a high school diploma or a statement of high school equivalence issued by the division 
of guidance and testing, Ohio department of education^ 

2. Have a minimum of five years driving experience, 

3. Hold a valid driver^s Ircense^ 

4, Have no felony convictidns, 

5 Have good physical health as evidenced by a health certificate signed by a doctor of 
medicine in the state of Chip within six months of the time of application, 

6, Complete a forty-hour driver education course prior to preemployment* 

This preemployment course shall be conducted by an educational institution approved by 
the driver education section, Ohio department of education^ and shall include methods of 
behind- the -wheel instruction, * ' 

7 Complete eighty additional hours of inservice instruction during the first two years of 
employment, forty hours each ycar^ 

The eighty hoursof inservice instruction shall be conducted by an educational institution 
approved by the driver educaiion section, Ohio department of educatior., and shall include 
methods of behind-the-wheel mstruction. 
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8. Hold an educational aide permit, valid for one ye^r, issued upon evidence of completion of 
the forty-hour inservice instruction requirement. 



individuals meeting the above criteria will be issued an educational aide permit. This pptmit 
will be renewed upon written request from the superintendent of the district employing the 
laboratoryaideinstructor. The request shall include evidence of completion of the required 
additional inservice training. These permits will be issued by the division of teacher 
education and certification^ Ohio department of education. 

C. Section 4507>40(J) and (K) of the Revised Code shall disquality any driver education teacher 
orany!aboratoryaide instructor from teachingany phase of the course in driver edu^^ation. In 
addition, prior to being judged qualified, and ani.ually thereafter, the Ohio department of 
education shall supply the names of all driver education teachers to the motor vehicle licensing 
agency, and shall in return receive the driving record of each person for evaluation to help 
determine their suitability to continue to serve as teachers of driver education. 

D. No person shall b? permitted to teach any phase of driver education within two years from the 
date of a driving while intoxicated (DWI) conviction. 

3301-81-05 Course credit 

Driver and traffic safety education courses shall carry credit toward graduation when conducted 
entirely by the public or nonpublic school. Whether completed as a separate course or part of 
another course ina schoolfor which thestate board of education prescribes minimum standards, 
pupils shall be granted credit under the same standards that credit is granted for the satisfactory 
completion of any other course. Pupils completing driver training courses provided wholly or in 
part by commercial driver training schools shall not be granted credit within the number of units 
required for graduation. 

Upon satisfactory completion of a driver education course in another school district, thepupiPs 
record and course credit shall be transferred to the resident school district. 

3301-81-06 Parental consent 

No pupil shall be enrolled for the behirKl the- wheel phas^f a driver education course without 
the written consent of parent or guardian. 

A The parental consent shall state that the parent or guardian is knowledgeable of and consents 
"to the student enrolling in a driver education course. 

B A temporary driving permit shall be in the possession \: the pupil during behind t he-wheel 
instruction. 

3301*81-07 Driver training vehicles 

A Cars provided for all behind the wheel instruction shall be in safe mechanical condition, 
equipped with dual controls, instructor's inside mirror, seat belts for alt occupants, and 
outside rear view mirrors installed on the right and left sides of the vehicles. 
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^ B. AH vehicles used for driver education shall be so marked with a rooftop sign visible at a dis- 
tance of 300 feet. 

C. All vehicles used for driver education shall be properly registered on an inventory form 
provfded by the Ohio department of education. 

D. Vehicles obtained or used in driver education shall be used exclusively for that purpose. 

Public boards of education are authorized to pay a service or leas s charge for driver education 
vehicles, in accordance with section 3313.201 of the Revised Code and report such charge on 
form SF-460. 

3301*81-08 Tuition and fees 

A. No public or nonpublic pupil shall be assessed a tuition charge at any time for enrolling in a 
course in driver education provided by the public school. 

B. A nominal laboratory fee, not to exceed ten dollars, may be assessed for the standard 
sixtyhour course. 

3301*81*09 Subsidy payment 

No subsidy payment will be made to public boards of education prior to annual course 
approval and/or for failure to file designated forms on the dates established by the Ohio 
department of education. 

Public schools will be subsidized an amount not to exceed fifty dollars or actual cost, 
wriichever is less, for each student who completes the driver education course. Such 
funds shall be used solely for the purpose of promoting highway safety through driver 
education. 

A. Two copies of all subsidy forms, ^s supplied by the Ohio department of education 
area coordinator's office, shall be filed in the Ohio department of education area 
coordinator's office on the required date in order for a school district to be eligible for 
subsidy payment. 

B. Public boards of education may include the nonpublic pupils in the average daily 
membership on form SF-2 who are enrolled in a course of driver education during the 
first full week of October. 

C. Districts may include teachers who are teaching driver education during the summer 
for purposes of extended service calculations. 

D. Section 330L17 of the Revised Code and the Ohio attorney general opinion No. 
76-019 restricts payment of funds by a local board of education to a commercial 
driver training facility prior to the actual receipt of school funds from the Ohio 
department of education 
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3301-81-10 Driver education certified te.of completion 

A. The high school driver education certificate of completion will be distributed to school c stricts 

from the Ohio department of education area coordinator's office. 

** 

B All certificates shall be correctly completed and typed for acceptance by the Ohio highway 
patrol driver examiner. 

C. Th€ driver education certificate of completion shall not be duplicated. A copy of a certificate 
shall be invalid, 

D. Replacement driver education certificates will be issued from the Ohio department of 
education area coordinator's office upon receipt of a replacement request for a tost driver 
education certificate. 

The replacement request for a tost driver education certificate shall be verified by a school 
official, signed by the student and notarized. 

E. Out of stale transfer driver education certificates will be issued to the school district from the 
Ohio department of education area coordinator's office upon verification of a pupil's 
satisfactory completion of an approved driver education course in another state. 

An out-of-state student shall furnish the receiving school district in Ohio a transcript or 
certification ofcompletion* from the former school, which indicates successful completion of a 
driver education course in that state. The course must be approved by the department of 
public instruction in that state. 

3301-81-1 1 Purchase of liability insurance 

For purposes of driver educattoncourses, a board of education of any school district may procure 
a policy or policies of insurance pursuant to section 3313.201 of the Revised Code. 

3301-81-12 Driver education program approval 

Driver education courses for which the ;itate board of education prescribes minimum standards 
shall be evaluated and approved annually by the Ohio department of education, field service 
section. The accumulated information shall be forwarded to the National Highway Traffic Safety 
Administration as required by Highway Safety Program Standard 4 for driver education. 

3301-81*13 Maximum consecutive hours to be spent in behind- the-wheel phase of 
instruction by the teacher 

A teacher instructing the beiiind -the wheel, on street phase of a driver education course shall 
spend no more than four consecutive hours at a time teachingin the car. After a teacher hasspent 
four consecutive hours engaged in behind the-wheel instruction, a minimum period of one half 
hour shall elapse before additional instruction is given. 

3301*81-14 Approved time for driver and traffic safety education 

Repealed 
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3301*81*15 Applicability of driver education rules 

These rules apply solely to pupils enrolled in driver education courses which are regulated and 
approved by the Ohio department of education. These rules do not pertain to adult education 
classes. 

3301*8M6 Compliance 

Any school district not complying with all sections of these standards shall not receive course 
approval for the driver education curriculum and shall not receive a driver education subside 
payment. 
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Sections of The Ohio Revised 
Education 

3301.07 PcHvers of state board 

(E) Formulate and prescribe minimum standards 
for driver education courses conducted at high 
schools in the state or by county or joint vocational 
school district boards of education. In the brmuta 
tion of standards for driver education courses, it 
shall call upon the director of highway safety for 
advice and assistance. The board shall require 
energy conservation information aspart of the driver 
education curriculum. Such information shall in- 
clude, but need not be limited to, the ic!entif teat ion of 
inefficient driving techniques and improper main- 
tenance as they relate to decreased gas mlleageT 
information regarding the costs and benefits of 
different nxKles of travel* and' information concern^ 
ing relative fuel economy and life-cycle costsof new 
automobile purchases. 

330M7 Driver education courses; reimburse- 
ment for training 

The department of education shall expend state 
funds to provide driver education courses to any 
child enrolled in a high school for which standards 
are pres^'^ibed by the state board of education. 

Such driver education courses shall be provided 
iQ accordance with rules promulgated and enforced 
by the state board of education. The department of 
education shall contract for the use of public school 
and county board of education facilities to provide 
driver education courses where practicable, or such 
courses may be provic'ed at faciNtiesestablished and 
operated, under the supervision of transportation 
coordinators, by the department of education. 
Whether the department o( education contracts to 
ijse public school or county board facilities or 
operates other facilities for driver education pur- 
poses, it shall expend an amount which shall not 
exceed fifty dollai's times the number of pupils 
having enrolled in and completed the course- » 

A commercial driver training school licensed 
under Chapter 4508 of the Revised Code shall 
receive a subsidy for each school age child who 
successfully completes the training school's course 
and who was unable to enroll in :i driver education 
course conducted by the county board of education 
or at high schoois for which the state board of 
education prescribes mimmi m standards because 
such a course was not offered at the pupil's high 
school of attendance or by the county board of ^ 
education or because the pupil could not, due to 
schedulingdifficulties. avail himself of such a course 
during the semester or term of the pup]rs^si>;teenth 
birthday or the immediately^ succeeding semester or 
term For purposes of this section, a pupil shall be 
deemed to have scheduling difficulties if he ts em 
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ployed or engaged in traveling to or from his 
employment at the time thecourse is offered, or the 
principal of the pupil's high school of attendance 
determines that the pupil is involved in a hardship 
situation, or the principal of the pupil's high school of 
attendance determines that the driver education 
course conflicts wi(h other courses which the pupil 
has scheduled at his high school. The inability of a 
pupil to avail himself of such a course or the 
unavailability of such a course '!iall be confirmed by 
<a written statement to that effect on a form provided 
(or the purpose by the statedepartment of education 
and approved as to form tiy the auditorof state. The 
statement shatl^be signed by the principal of the 
pupils high school and submitted by the pupil to the 
operator of the co^rimerciat training school prior tq 
thelime the pupil enrolls in the trainingcoutse. Each 
operator seekjr^ rein^urst^ment under this section 
shall submit such^taite^ents to the board of educa^ 
tion ofjhe pupil's piiblic school district of attend- 
ance. If the pupil attend^ a nonpublic school, the 
operator shall submit such statements to the public 
schoolboardofeducationc^fthedistrict in which the 
pupil's nonpublic schooHs located. No operator shall 
receive reimbursement for a pupil for whom hedoes 
not submit such a statement to ih^board of 
education as required bjf^this section. A board of 
education ^hall pay to each such cornmerciat driver 
trainingschooloutof fundspaidtothedistrictby the 
state board of education for the purpose an amount 
per student not to exceed the amount per student 
paid to public schools within the district under 
division {l)of section 3317.024 of theRevised Code. 

Such funds shall be used solely for the purpose of 
promoting highway safety through driver education. 

3313.201 purchase of motor vehicle insurance 

The board of education of each school district 
shall procure a policy or policies of insurance 
insuring officers, emplpyeesand pupils of the school 
district against liability on account of damage or 
injury to persons and property, including insurance 
on vehicles operated under a course in drivers 
education certified by the state department of edu^ 
cation and including liability on account of death or 
accident by wrongful act, occasioned by the opera 
tion ofa motor vehicle, motor vehicles with auxiliary 
equipment, or all self propellingeq-iiF^ent or trailers 
owned or operated by the school district Each 
board of education may supplement said policy or 
policies of insurance with collision, nnedical pay 
mei^ts, comprehensive, and uninsured motorists 
insurance. Before procuring such insurance each 
board of education shall adopt a resolution setting 
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forth the amount of insurance to be purchased^ the 
necessity thereof, tosetherwith a statement of the 
estimated premium cost thereori* The premiums foi 
such insurance shall be paid ou. of the s^neralfund. 
Insurance procured pursuant tothissect^^n shall be 
from one or more recognized insurance companies 
authorized to do business in this s'^te* 

3313.37 Acquisition of rea! estate and build- 
ings or other facilities; methods available 

(A) The board of <;duCation o( any school district, 
except a countv school disti \ct> may buitd* enlarge, 
repair, and fi^rnish the necessary schoolhouses, 
purchase or lease sites cherefor, or rishts of way 
thereto, or purchase c: lease real estate to be used 
as playgrounds for children or rent suitable school- 
rooi,"is* either within or without the disirict, and 
provid*; the necessary apparatus and make all other 
necessary provisions tqr the schools under its con< 
tro). The board o( education of any county school 
district may build, enlarge, repair, and furnish the 
necessary facilities for conductir^ special education 
progrciMis and driver education courses, purchase or 
\e<\se bites therefor* or rights of way theieto. or 
pu'chase or lease real estate or rent suifable facili- 
ties \0 be used for ^ jch purposes and provide the 
necessary apparalus and make all other necessary 
provisions for such facilities eiS are under its control. 

33 13.64^ bummer schools* adult classes* atid 
post'S^-aduate instruction 

Notwithstanding the provisions of sect ons 
3313.48 and 3313.64 of ihe Revised Code, the board 
of education of a city, exempted village, or local 
school district nidy organize and operate a summer 
school an evening or d;iy school for adults and 
out of school youth* or tf:chmcal school or institute 
for instruction beyond the high school, offer driver 
education courses as a part of the regular curriculum 
of the school district \n conformity with section 
4508.07 of the Revised Code, or offer postgraduate 
work in any course of instruction to pupils who have 
completed th^ twelfth grade> which may be open tq 
anv pupil irrespective of his age upon such terms^nd 
upon payment of such terms and ypon payment x»f 
such tuition as the board prescribes. Courses of 
instruction m basic literacy may be offered wifh or 
without ttjition, as the boated, determines. ^ 



3315.091 Contract to provide driver 
education 

The boards of education of any city* exempted 
village* locals county, or joint vocational schoo! 
districts may enter into a contract for a term not 
exceeding one year, upon such terms as each board 
deems expedient, with each other, or with a driver 
training school licensed under section 4508.03of the 
Revised Code, for the purp'ose of providing instruc^ 
tion in driver education under section 330M7 of the 
Revised C^de. Driver training schools contracting 
with any high school in the state for the purpose of 
providing driver education shall meet course con- 
t • standards of the state board of education 
au^pted pursuant to section 330L07 of the Revised 
Code, 

3317.01 School foundation program; eligibit- 
ity; administration of funds 

Chapter 3317. of the Revised Code shjil/be 
administered by the state board of educatron^ v^th 
the approval of the controlling board. The superin- 
tendent of public instruction shall calculate the 
amounts payable to each district ^nd to each 
institution of higher education as provided in division 
(R) of section 3317.024 of ihe Revised Code, and 
shall certify the amounts payable to eaci. eligible 
district to the clerk of the district as provided by this 
chapter. 

The state board of education shall* in accordance 
with appropriations made by the general assembly, 
meet the financial obligations of this chapter, except 
that sufficient. moneys to meet the financial obliga- 
tions of section 3301. 17 of the Revised Code shall be 
supported from funds available to the state from the 
United States or any agency or department thereof 
for a driver educ ationcourse of instruction aiidfrom 
the driver education fund established in section 
4501.07 of the Revised Code. 

Moneys distributed pursuant to this chapter shall 
be calculated and paid on a fiscal year basis* 
beginning with the first day of July and extending 
through the thirtieth day of June, The moneys 
ctppropriated for each fiscal year shall be distributed 
monthly to each city, exempted village, local, and 
jbint vocational education school district urtiess 
otherwise provided for. If moneys appropriated for 
each fiscd year are distributed other than monthly, 
such distribution shall be on the same basis for each 
city, exempted village^ local* and joint vocational 
school district. 
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The amounts paid each month shall constitute, as 
nearly as possible, one twelfth of the total amount 
payable for the entire year. Payments made during 
the first SIX. months of the fiscal year may be based on 
an estimate of the amounts payable for the entire 
year. Payments madeih the last six months sh^l be 
based on the final catcUtatbn of the amounts payable 
toeach sc hool d i s trict for that fiscal year Payments 
made in the last six months may be adjusted, if 
necessary, to correct the amounts distributed in the 
first six months, ^nd " o reflect enrollment increases 
when such are at least three per cent. Except as 
otherwise provided, payments under this chapter 
shall be made only to those school districts in which. 

(A) The district levies for current operating ex 
penses at least twenty mills. Levies for joint voca^ 
tional school districts, limited to or to the extent 
apportioned to current expenses, may be included in 
tNs qualification requirement. 

(B) The school year next preceding the fiscal year 
for which such payments dre authorized meets the 
requirement of section 33 13.48, 33 13.48K 3313.482, 
3313.484. 3313.485 of the Revised Code, with 
regard to the minimum number of days or hours 
school must be open for instruction with pupils in 
attendaTKe. for individualized parent teacher con* 
ference and reporting periods, and for professional 
meetings of teachers. This requirement shall be 
waived by the superintendent of public instruction if 
it had been necessary for a school to be closed 
because of disease epidemic, hazardous weather 
conditions, damage to a school building* or ether 
temporary circumstances due to utility failure ren^ 
dering the school building unfit, for school use, 
provided that for those districts operating pursuant 
to section 33 13.48 of the Revised Code the number 
of days the school was actually open for instruction 
with pupils in attendance and (or individualized 
parent teacher conference and reporting periods is 
not less than one hundred seventy live, or for those 
districts operating ona trimester plan the number of 
days the school was actually open for instruction 
with pupils in attendance not less than seventy nine 
days in any trimester* for those districts operating on 
a quarterly plan the number of days the school was 
actually open for instruction with pupils in attend 
ance not less than fifty nine days in any quarter, or 
for those districts operating on a pentamester plan 
the number of days the school was actually open for 
instruc tion with pupils in attendance not less than 
forty^four days in any pentamester. 

The superintendent of public bstruction shall 
waive the requirernentsofthissectionwithTeference 
to the minimuri r umber of days or hours school 
must be in session with pupils in attendance for the 
school year succeeding the school year in which a 
board of education initiates a pbn of operation 
pursuant tosection33l3.48 1,3313.482.3313,484. or 



3313.485 of the Revised Code. The minimum re* 
qutrements of this section shall again be applicable * 
to such a district beginning with the school year * 
commencing the second July succeeding the initia 4. 
tion of one Such plan, and for each school year 
thereafter. 

(C) The district has on file, and is paying b 
accordance with, a teachers' salary schedule which 
complies with section 33 17,13 of the Revised Code. 

Unless otherwise specified, "school distnct." for 
the purposes of this chapter means city, exempted 
village* and local school district, 

A board of education which has not conformed 
with the law and the rutespur^uant thereto, shall not 
participate in the distribution of funds* authorized by 
sections 3317.022 to 3317.025 and 3317.16 ofjthe 
Revised Code, except for good and sufficient reason 
established to the satisfaction of the state board of 
educatiorfand the state controlling board. 

An funds allocated to school districts under this 
chapter, except those specifically allocated for other 
purposes* shall be used to pay current operating 
expenses only. 



3317.024 Distribution of moneys appropri- 
ate d for specific programs 

To school districts mee*'a^ the requirements of 
section 331 7.01 of the Revised Code, and inthecase 
of division (1) of this section^ to county and joint 
vocational school districts, and* in the case of 
^ divisions (N) and (O) of this section, to institutions 
providing special education programs under section 
3323.091 of the Revised Code which are under the 
supervision of the division of special education of the 
state department of education and meet such stan- 
dards and rulesfor suchprograms as are established 
by the state board of education including certifica* 
tion of all professional staff involved in such pro- 
grams, in addition to the moneys paid to eligible 
school districts pursuant to section 3317.022 or 
3317.11 of the Revised Code, there shall be dis^ 
tributed monthly, quarterly, or annually as m£y be 
determined by the state board of education, moneys 
appropriated for the following education programs: 

(!) Notwithstanding section 3317.01 of the Revised 
Code, to each city, local, and exempted village 
school district, an amount pursuant to section 
3301.17 of the Revised Code for conducting driver 
education courses at high schools for which the state 
board of education prescribes minimum standards 
and to county and joint vocational school districts, 
an amount pursuant to such section for conducting 
driver education courses to pupils enrolled in a high 
school for which the state board prescribes mini* 
mum standards: 




3317>11 Certification of county board of edu- of any adjustments applicable (o the next preceding 

cation annual budget; state reimbursements fi^el year, the first transfers for the then current 

fisca^ V^d^ shall be reduced by the amount of the 

. . , A county board of education may conduct excess, 
driver education for pupils enrolled in a high school 
for which the state board of education prescribes 
rrnnimum standards and is eligible for funding under 

division Q of section 3317.024 of the Revised Code. 4503.30 Display of placards issued to manu*. 

^ facturers or dealers 



^.4501.07 Driver educatioi) fund 

There is hereby created in the state treasury a 
fund to be known as the "driver education fund," to 
consist of the fees designated in section 4507.23 of 
the Revised Co<^e, unless otherwise provided bylaw, 
which shad be used, subject to appropriatbn b<; the 
genera) ass^bly. to p^y part or all of the costs 
of conducting drtver education courses at high 
schools for, which the state board of education 
prescribes minimum standards pursuant tosections 
3301.07 and 330L 17 of the Revised Code aiid to pay 
all or patt of the costs of such programs at com- 
mercial driver trainingschools as pTiovidedin section 
3301, 17 of the Revised Code. 

The annual cost of conducting driver education 
courses, including administration and supervision, 
shall b&appropriated to the department of education 
from the general revenue fynd and reimbursed to the 
general revenue fundas^^ovided in this section< 

The state board of education shall estirf^aTe the 
costofconductingdnver education courses for each 
fiscal year beginning duly 1, not, to exceed the* 
amount appropriated by the general as^embV for 
such purpose* including any lawful transfers thereto 
and sha!^ certify such amount to the auditor of state 
^d the department of highway safety. Beginning 
Jul^l of each year, theauditor of state shall transfer 
theamount certified from the driver education fund 
to the general revenue fund in approximately equal 
monthly payments nol exceeding twelve'in number 
In the event that the cash balance in the driver 
education fund is insufficient at any time to provide 
for a full monthly transfer the actual cash balance^ 
shall be transferred and the remaining amount shall 
be included in the transfer of the following month, if 
such month is within the same fiscal year If such 
month IS within the succeeding fiscal year no ad 
jLiStment shall be made except as provided in this 
section. 

In July of each year, the state board of education 
shall certify the dct^al costs of conducting drivtr 
education courses for the preceding fiscal year 
ending June 30, (o the auditor of slate and the 
department of highway safety. If the act ualcosts are 
less thcin the transfersmadeforsuchyear> exclusive 



Any placards issued by (he registrar of motor 
veliiclesand bearing the distinctive number assigned 
to a manufacturer, dealer, or distributor pursua..i to 
section 4503-27 of thi Revised Code may be dis* 
played on any motor vehicle, other than commercial 
carSp owned by the nnanufacturer, dealer, or dis- 
tributor, or laurfully in the possession or control of 
the manufacturer, his agent, or empbyee, the dealer, 
his agent, or employee, the distributor,^his agent, or 
employee, and shall be dif^played on no other motor 
vehicle. Such placards may be displayed on com* 
mercial cars only when such cars are in transit from a 
manufacturer to a dealer, from a distributor to a 
dealeror distributor ,'or from a ialertoapurchaser> 
or when such cars are being demonstrated Tor sale 
or lease, and shall not be displayed when such cars 
are being used for delivery, hauling, transporting, or 
other commercial purpose. 



4S07>2r Application for and issuance of. 
license 

Each applicant for an operators qt chauff<»ur's 
license ^hail file an application in the office of the 
re^fsti^ar of motor vehicles or of a deputy registrar, 
^ch person underetghte^n years of age applyingfor 
an operator's license issued in this state shall, after 
July 1, i%9, present satisfactory evidence of having 
successfully completed d driver^ education course 
approvedby the state depat mjntof education or a , 
driver training coujrse approved by the director of 
highway safety. If the registrar or such deputy 
registrar determines that the applicant is entitled tQ 
such license, the'5ame;>hall be issued/Jf the applica 
tion shows tt)at the applicant's licen^ has been 
previously revoked or Suspended, said deputy regiS; 
trar shall forward such appjjication to the registrar, 
who shall determine whether^id, license shall J^. 
granted, All applications shall be Tiled ir. duplicate.- 
and the deputy registrar issuing such license shall 
immediately forward to the office of the registrar the 
onginal copy of such application, together with the 
duplici^te copy of (^e certificate, if issued. The 
registrar shall prescribe regulations as to the manner 
in which the deputy regisirar files and maintains the 



applications and other records* The registrar jhall 
file every appSication for such license and index the 
same bv name and number, and shall maintain a 
Suitable record of all licenses issued, of all con^ 
victions and bond forfeitures* of all applications for 
licenses denied, and of all licenses which have Keen 
susperKJed or revoked. 

4507.23 License fees 

Each application for a temporary instruction per^ 
mit and examination shall be accompanied by a fee 
of three dollars. 

Each application for an operator's or chauffeur's 
license made by a person who previously held such a 
license and whose license hasexpired not more than 
two years prior to the date of application, dnd who is 
required under this chapter to give an actual demon^ 
stration of his ability to drive shall be accompanied 
by a fee of three dollars in addition to any other fees. 

Each application for an operator's or chauffeur's 
license, or motorcycle operator's endorsements or 
renewal of an operator's or chauffeur*s licens? shall 
be accompanied by a fee of four dollars, except that 
each application made after December 31, 1971, for 
a license which shall expire in the fourth year after 
the date it is issued shall be accompanied by a fee of 
five dollars. Each application for a duplicate opep 
ator*s or chauffeur's license shall be accompanied by 
a fee of two dollars. 

Each application for a motorized bicycle license or 
duplicate thereof shall be accompanied by a fee of 
one dollar and fifty cents. 

On Monday of each week the deputy registrar 
shall transmit the fees collected, at the time and in 
the manner provided by section 4503.10 of the 
Revised Code, to the registrar of mutor vehicles, 
who shall pay two dollars and fifty cents of each 
temporary instruction permit and examination fee. 
two dollars andseventy five centsof each operator's 
or chauffeur*s license fee^ each operator's or chauf- 
feurs license renewal fee, and each motorcycle 
operator's endorsement collected at five dollars, 
three dollars and fifty cents of each operator's or 
chauffeurs license fee, each operator's or chauf- 
feur s license renewal fee, and each motorcycle 
operator's endorsement collected at r**Je dollars, and 
seventy-five cents of each duplicate operator's or 
chauffeur's license fee into the '^driver education 
fund*' established by section 4501.07 of the Revised 
Code and all other fees, or parts thereof, provided 
for in this section, into the state highway safety fund 
established section 450L06 of the Revised Code. 



4503.07 Exemptions 

Sectx)ns 4508.01 to 4508.06, inclusive, of the 
Revised Code, do not apply to any person giving 
driver training lessons without charge, to employers 
maintaining driver training schools without charge 
for their employees only, nor to schools or classes 
conducted by colleges, universities and high schools 
for regularly enrolled full time students as a part of a 
normal program for such institutions. 
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Appendix A. Forms 



FortD SF-4DD 
B/7e 



SCHOOL DISTRICT 



OHIO D£mTM£rit DF EOUCATION 
DIvUlon of School Finance 

R£<^U£ST FDR ORIVFR CDUCATlnM mi'tlV^H APPROVAL 
Flse*1 year 1^ * 19 



Area t(i*rt>er 



O.D>E. CODE WBER 



COUNTY 



3301*ni-tz - Driver Education courts for which iht SlAie Board of Education pre- 
scribes minlnum standards shall bfi evaluated and approved annually 
by the Ohio OeparCinenC of Education* 

sr-400 Is for tha purpose of requesting approval to conduct a driver education 
program* The ort^tnal and two cootes nf SF-';(iO ^hall .be fHed with the Area 
Coordinator's Office, Ohio Oepartm^^t of Education* by June }S* 



Section 1 - Contract with another public whool district / / / f 

Tes Ho 

I hereby request appt'oval to provide driver education through a 
contract with another ^cr^rtol district (listed below) as provided 
In 3301-01*01(0) (Z). 



School District 



C^iunty 



Section II - Contract with a comnercfal 'iriver > hrg school / / 

TeT rio 

1 hereby request approv^^l to prov;:le driver etiuc?tli>n thro^oh a 
contract with a conr^rclal t'*^'w>r trjsJnjnj sc*y»1 (llste<f below) 
as provided In 3301 -3l >ni (o) (3). 



rtame orCofwterclal School^ 



'Sddrcis 



Sactlon ;M - Standard Driver education 



"Rs Wo 

1 hareby retiuest approval to provide a standard driver eduw^i-l^on 
cotirse In schools of this district for whicU the State Etoard of 
rtucatlon prescribes mfnlmiin currd^rds as stated In the State Ooard 
of Education Standard: ^yQUZ'i'O} through ^9* Inclusive. 



Section tV * Certification 



I hereby certify thai th*> Trlvi^r F^i-'t^tlon Currictilufo provided In 
schools of this d strict Is in c^ynnltarcf^ *tltU Stato ^ard of Educa^ 
tlon Standards fjr '^rlver ^dnciti/vn through 33D1*S1-tfe* 



Oat* 
^aTe 



Treasurer 

tocal, Exe-»t>tcrj "IllaflV^r TTnTTtjperTn ten dent 



"Sate" 



Cntjnty ^luoor int^in^n t 



Section - VIver Cf'uc.'itlon Pro^r;!-^ Annrov.il 

Th *^rJver ^''ucotlon nranr.ia cnnducfi'* by t*i* <>^vr naned sr'iool 
district Is approv<*J for the fJsc*il vear Ve^lnolng Jul*/ I, H , 



.^te 
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ERIC 



SF-'tOO SUPPLErtENT 

8/78 



School DIstrfct: 
County: 



CKIO CEPAATriEIlT OF £DtlCATlC>J 
DIVISIO'J CF SCHOOL FirrArtCE 

ftCPCRT CF DRIVEA ECUCATlCrr PEASnNNEL 

FrsCAL YEAR 19 -13 



oo-oooo-o 

COOAt^ MO: 00 



SF-^00 SUPPLEhEiIT U for the pwrPOae of reP^rtln9 driver education PeraonneK 

SF-^00 $UPPL£hEMT, original «nd on* copy, shall be filed with the area coordinator 
by Septenber 30 



K CCRTlFlCATEO DAIVEA ECUCATlCN PERSONHI;L 



MAHE 



socrAL 

SCCUAITY 

*iuri&ER 



lNSTftUCTlOf'$ FOR PREPARmO 
SF-iiOO SUPPLEHEtrr 



2. 
3- 

*>. 
6. 
7- 
8, 
9- 
10, 

12, 
13. 

15- 
XC, 
17- 
IS- 
19- 
20- 



John ttoe 



000-00-0000 L COARECTlO^tS - If preprinted 
data U Incorrect* (spetllng 
of name or Incorrect socUt 
seeurtty nwnber)^ please make 
corrections below the name or 
SS-nuniber- 

2- PERSONNEL *lEVr TO THE ORIVEP 
CmiCATlO^t PftOGftAH TO YOOR 
OlSTftIC" - Names f>ot pre- 
printed, b t ef:;pioyed by tl>e 
district and teaching driver 
education are to be added* 

3- PERSONNEL iftIO HAVF LEFT TNE 
DISTRICT - Orlver education 
personnel no longer enptov^H 
by the school district 
should be deleted fror this 
SF-^OOs, by typin*! a contin- 
uous line throu9h name and 
social securl ty riMnber - 



I hereby eertify the ^ccuraey of the dat^ appc^i'lng on this fonn- 



$l<jnature of Tro^sitrtir 



nate 



Signature of Local ^uperTn^enHcnt Date 



SMnatitre of City, ^K, Vll h - 
or Coiinty SuPerlntrndCnt 



Date 
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SF-4iO 
ficv, 8/79 



Area 



(see Instructions 
tor compktionl 



OHIO DEPARTMENT OF EDUCATION 
DIVISION OF SCHOOL FINANCE 



FORM SF-410 
IlEQUEST FOR DRIVER EDUCATION SUBSIDY 
Fiscal Year 19 



SCHOOL DISTRICT^ 
COUNTY 



ODE CODE NUMBER,. 
DATE 



SECTION A - FILING 

REIMBURSEMENTS WILL BE MADE MONTHLY BASED UPON FOHM(S) SF-410 
AND SF-410 SUPPLEMENT(SJ FILED IN THE OHCO DEPARTMENT OF EDUCATION 
AREA COORDINATOR'S OFFICE BY THE TENTH ( lOth) OF ANY MONTH, 
SCKOOL DISTRICTS MAY FILE REIMBURSEMENT FORMS AT ANY TIME A 
STUDENT(S) COMPLETES A COURSE, 



SECTION B - STANDARD SCHOOL PROGRAM 

Number of pupils who have completed the'standard 
school program provided by the district pursuant 
tc Section 330L17 OHC and Section 33Q1< 61-02 thru 

State Board Standards. (Or a contract with 
another school district provided in State Board 
Standards Section 3301-01-8(0) (2)), 



(J) Public 

(2) Non-PubJic_ 

(3J Total 



SECTION C - COMMERCIAL SCHOOL LETTER 

Number of pupils who have completed the court^e 
that were released to commorct'il schools by letter 
from high srhool principal purx :ant to Section 
3301,17 ORC and Section 3301-61-01 ID) tS) Slate 
Board Standards. 



(1) Public 

(2) Nr>n-Public_ 

(3) Total 



SECTION D - COMMERCIAL SCHOOL BY CONTRACT 

Number of pupils wlio have completed the hij^h, 
school course wblch was provided, totally or In 
par!, by contract' w(th a commercial school (State 
Uoard Standards SectK)n 3301-81-01 {D) (2)). 



i\) Public 

{2) Non-Public^ 

Cj) Total 



SECTION E - TOTAL OF ALL PUPILS 
(Sections B, C, D) 



TOTAL 



SUCTION V - SIGNATURES 



"Date" 



Treasurer 



County Siip(»nntendent 



Uato 



Local7 Ex~Village, i;ity 
Su(>c nnieiulent 
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INSTRUCTIONS FOR FORM SF-^lfl 
HBQUIiST FOR DHlVtR EDUCATION SUBSIDY 



PUKPOSK The Form SF-41fl is for Ihc use of caf:h city . exemplcd viilagc. 

Mtid local school district in reporting the number of pupils 
who have complotod a driver education course. 

PKKPAIlATIO^^: The form snail he t/pevtfrilten . dated and signed. 

FILING PROCtiD'JttK; Two (2l copies of SF-llfl shall he filed in the Area Coordui:itor*s 
Office as ai)|>licable. 



PttKPARATlON OP SF-mO 

Header tnforir':;ion * Complete all header information. 

A. tlLlNG - Heimhursements will be made monthly based upon Form SF-4lfl and 
SF^4IU Supplement filed in the Ohio Department of Education Area Coordinator's 
Office by :he tenth (lOth) of any month. School districts may file reimbursement 
forms at any time a ^tudent( sTcompletes a course. 

B. STANDARD SCHOOL PROGHAW 

1. Insurt the number of public ptipils v^ho have completed the standard 
school program. 

2. Insert the number of non-public pupils who have completed the 
standard school pro(;ram. 

3. Total pupils m I and 2. 

C. COMMERCIAL SCHOOL BY LETTER 

1. insert {ha numi>cr of f>ub!ic school pupils who have completed t^te 
course and who were released to cominorcial schools by leUer 
from the high school principal. 

2. liiseri the nur'ljer of non-puhiic school pupiis who have completed 
the course and who were released to commercial schools by letter 
from the hiyh school principal. 

3. Tot^il pupils m I and 2. ' 

D. COMMliHClAL SCHOOL DY CONTRACT 

1 hisert Ihe number of publK. school pupils who have completed a 
hiy^ fictuKil course winch was provided, totally or in part, by a 
co.Uract with a comtnercial driver training school. 

2. Insert the nuintjer of non pubbc school pupils who have completed 
a tiiyh school course which was provided, tohdty or in part, by a 
conlraui with a conmerclal driver tr<iJnin}> fchool. 

3. Total ptipils ui I and 2, 

K.' lOTAL AM. PUPILS IN ITKMS D-C D 

F AFIMX SiGMATUHiiii AND DATi- ON APPHOPHfATE SPACE." 
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SF-410 Supplement 
Rov* 6/7g 
[Sgh Instructions 
for comtih;ii4>a) 



Area 



OHIO DKPAItTMENT OF EDUCATION 
DLVLStON OF SCHOOL FINANCE 
DRIVGII EDUCATION SECTION 

DRIVER EDUCATION CERTIFICATES ISSUED 



SCHOOt DISTRICT^ 
HIGH SCHOOL 



ODE CODE NUMBER, 
DATE 



Please iypc and list serial numbers in consecutive o'der. 

ir a pupil fa)]s. but completers the coursi the pupil may be bountod Tor subsidy, 
but ts not tjligiblff to be issued a driver education certificate, DO NOT include 
pupils issued out-of-state transfer certificateu. 

Insert nuUibcr of Special Pupils on tbis Page. Insert "O" if n^nc coMPIeted - 3 



LAST 



FIRST 



MIDDLE 
INETIAL 



Se rial 
No. of 
Certi- 
ficate 



Date 
of 

Birth 



Social 
security 
Number 



1 ^ 



t. 

2. 

3. 
-i. 
5. 
6. 
7. 

IL 

IJ. 

M. 

}S. 
L&. 
17 

11. 

lA 
li 



I 



roi AL 



66 



Rev, 

INSTRUCTIONS FOR COMPLETING FORM SF410 SUPPLEMENT 
DRIVER EDUCATION CERTIFICATES ISSUED 

PURPOSE Form SF-410 Supplement islor the use of each city, exempted village, and 

iocal school district, listing by name, social security number, certificate 
number, etc, those stud^sntswhohavecompleted a driver educationcourse, 

PREPARATION, All ttems shall be typewritten, 

FILING Twocopies of the SF410 Supplement shallbe filed in the Area Coordinator's 

PROCEDURE Office with Form SF410 as applicable. 

Reimbursements will be made monthly based upon Form SF410 anJ SF-410 Supplement 
filed in the Ohio Department of Education Area Coordinator's Office by the tenth (10th) of 
any ronth. School districts may file reimbursement forms at any timeastucient(s)completesa 
course. 

PRERAHATION OF SF410 SUPPLEMENT: 
HEADER INFORMATION 

L Insert Area Coordinator Number 

2- Insert number of Special Pupils on each p^geJfnoSpecial Pupils reported, place a zero in 
the box. 

The number of pupils and non public pupils that are assigned to Special Educationclasses 
as designated in H,B, 455 and pursuant toO,R,C. 3323,011 and complete an approved 
driver education course are to be indicated on Form SF-410 SuppJerhent, 

3, Complete school district's name and 0,D.E, number as stated above, 

4, Insprt the na;iie of high school 

5, Insert the date filed, 

COLUMN A - NAME OF PUPILS 

Insert !ast name, first name, and middle initial as it appears on the temporary instruction 

permit and the driver education examination certificate of completion, 

i 

COLUMN B ' SERIAL NUMBER OF CERTIFICATE 

L Insert serial number of the driver . ^cation certificate as it appears on the certificate 

(Regular school program and Commercial by Contract), 
2, Commercial by letter serial numbers— refer to the Form SF'470, 

COLUMN C ' DATE OF BIRTH 

Insert date of birth - Month, Day, Year (example; 6/30/77) 
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COLUMN D - SOCIAL SECURITY NUMBER 
Insert social security number if available. If not available insert N/A, 

COLUMN E ' PUBLIC PUPILS 
Indicate by "X" if public school pup\l 

COLUMN F ' NON'PUBLIC PUPILS 
Indicate by "X*' if non public school pupil, 

COLUMN G ' COMMERCIAL BY CONTRACT ^ 

Indicate by "X*' if any partofthecoursewas taught by a commercial school under contractual 
agreement with the public schoo], 

COLUMN H - COMMERCIAL BY LETTER FROM HIGH SCHOOL PRINCIPAL 

Indicate by *'X*' if the pupil completed a commercial driver training school^s course via letter 
from high school principal, (Form SF'470) 

NOTE: For pupils over the age of eighteen> no numbered certificate will be issued by the 
Commercial Driver Training School via Princjpars letter (SF'470),Mn Colun^n B, 
record "Over 18'* in the space provided for the "Serial No. of Certificate," 

COLUMN 1 ' PASSED 

Indicate by *'X" if pupil passed the driver education course- 
COLUMN J -FAILED 

Indicate by "X'* if pupil failed the driver education course. 
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Form SF-lt60 OHIO OEPMTHEWT OF EOUCATIOH 

a/TS orvrsiON of school finance ' 

REPORT OF OftrVEft EOdCATtOM ANIIUAL PROGRAM COSTS 
Fiscal Y«r 19 * 19 



Area Number 



School District County 


0.0. E^ Code Number 


SEtTlOH A aOAftO-OPERATEO PROGRAM 


1. Personnel Teachers provldtng direct Instruction 
b. Supervisors end clerical etde 


e. 4 
b. 



2. Autonobtlft e. Leese end/or Deprectetton 
b. Speclet EQutpment 
Insurence 

d. Aepetrs 

e. Melntenence 

f . Storege 



b. " 

c. 

d. I 

e. 

f . " 



3. SloHiletor e. Leese end/or Deprecletlon 

end b. Insurance 

HuUI*Medle c. Moving 

Syst«ns d. Matntcnence 



e. S 

c. 



^. Ortvtng ftar>ge a. Hatntenence and EqtilP*^nt 



5. Ctessrooffi e. Audlo-Vtsuel 
Equipment b. Texts 

S Supplies c. other 



a. S 
c. 



6. Htscel teneous ^ a. Heettogs and Semtners 
b. Puplt Trensportetlon 



SECTION A TOTAL 



Sfl^TIOM ft PUSLIC SCHOOL COMTRACT WITH ANOTHER PUBLIC SCHOOL 

1 SECTtOM 3 TOTAL 



SECTIOM C C0NT1UVCT WITH A COHMEHCIAL OftlVEft TRAIMING SCHOOL 
(not SY PRINCIPAL'S LETTER) SECTIOM C TOTAL 



SECTIOH 0 TOTAL OlSTftlCT COST fOft PUPIL ORIVER EDUCATION 

* ' SECTIONS A, and C TOTAL 



SECTION E DEOUCTIONS \ 
U Oeductlon(s) a> A/tiount received from ptipjt driver 
education laboratory fees, 
b. Amount received ^^rom other school ^1*" 
trtcts for providing drtver educatt^t. 

SECTION £; TOTAL 



3. S_ 

^b. 



SECTION F AOJUSTEO OISTRICT PUPIL ORIVER EOUCATIOM C05T ] 
I. Total Olstrlct Cost - Section 0 Total " \ * S_ 

Z. Total Deductions Section E Total \ ^' * 

AOJUSTrO OlSTRICT COST SECflOH F/IX)TAL 



certify the data apf>eartn^ I^ this refK)rt to be .accurace> 



Treasurer 



Locjl. Villaofti or City SuPt, 



CountV SuDer Jntcndent 



Date 
"oaTft 
O^e 
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OEfARtKf*JT USE OrlLY 


Sect. F 
Total 


S 


Oost/?^upM 




All 

SF-UlO 
3 G D 
Total s_ 


?I0. 
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INSTRUCTIONS FOR PREPARING SF^60 
Report of Driver Education Annual Program Costs 



PURPOSE^ 

Form SF 460 is for the use of ea^h uly* cxcinptcd yillagc^ and local Hhool disinil in reporting dir*Jtt and idenliftabtt^ druver cdocolJon^ 
program costs for all <^our^s ending during \he Usca] year (July 1 June 30) 

PREPARATION: 

1 Form SF 460 shaW be typewritien 

2 Expend^tore figures are lo be carried two decimal places* 

* %. 

FILING PROCEDURES: 

Two copies of Form SF 460 shall be filed with the Area Gwrdinator by July 31 of each fi&<^^l V^^r 
IDENTIFICATION: 

The name of the distrtct and county sbalL be mseiied Jti the space pro^/ided at the top of form SF 460 Insert ttie fi^al year for whu h 
program costs iire being reported* ODE Code Number* and Area Number 

SECTION A BOARD OPERATED PROGRAM (3301>81*OUhrou3h 3301-8M6) 

Personnel Do not include arnountv pajd for supplemental dutjes other than driwr educ^.ton Do not jnclude amounts for sur>ermten 
dents, prin< ipa|s. supervisors, ur other personnel \whohave general school re sponsibilitjes AmountspaKl to personnel who work part ttme 
in dnv/er education must be pro r^ied for the percent of itme spent in driver education 

a Costs for s^U teachers and substitute teachers providing direct Inslrtiction tn the driver educalton program* ■ 
h Costs for supervisors and clencal aides who have direct responsibilities in Ihe driwr education program 

Aulombiler 

a Costs for leasing automobiles ^nd or an amount for depreciation of driver education ^arSovMned bv theKhool distnct 
NOTE Depreciation is hrmied to tu^nty percent of the original purchase price per year for a period of 5 years 

b Cost of spec k^lequtprrvent moron the automobile needed for drjy/er education purposes (Costfor the pure haseof signs. dual t.ontroJ 
equipment, equipment to be used by special popIsfH o 455), Ar>d cost for installation or removal of the above eQujpment } 

c Cost of insurance for dnve^r education automobiles 

d Amount paid for porls and labor to repair dnver education automobiJes, Do not include costs which were paid through insurance 
^ claims, except those deductible amounts paid by the Board of Education 
c Costs for 9ei>eral automobile maintervsnce* gas* oil, lubncation. washing, etc 

f it of renting or teasing fatuities for storing tJri^/er education cars Do not include i^ost for facilities owned by the Board of 
Ediication 

Simulator and/or Multimedia Systems: 

a Co^t for leasing simulators andor an amiiUnI for depreciation of board uwned Simulators Depreciatir^ of simulators 

IS limited to ten^percenl per year of iheofiginat p*,-(-hase price for a period of ten years ' 
b Cost of insxiranc^ on driving simulators Pu nut include sufh < osls if they are part of a general irvsuranie poky covering 

buildings and equipment 
c Amounts paid fo. moving a simulator 

d Amounts paid for contracted rtiainlenance and repairs of simulators, find, or miilttmedia systems 

Driving Raider* * 

A Costs of matnteoaoce and tepdir of driving range Include costs of reP^^mtir^ hues* resurfacing* snow removal, etc 
Ori^er range Misrs such .is lighting, if usee for night (lasM?s Do not include any amounts for constfuiilton or depreciation of 
the driving ra^ige 
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^ Amounts paid lor purchase and repair of audiovisual equipment used exclusively m the dnver education program 
jl> Costs for texlboq)is\js«d in th« driver edui^almnprt^dm Th« cost for general repl^c^ement of all dnver education textbooks inone 

y^armustbepro rated over a five year period The actuaUost of replacing} ^vom out.bstpOf additional texts may bectaimedanniially. 
r Costs of psycho Phvs>cal tests \istd encfuSivetv Jut dnver education. Costs for other equipment and supplies used exclusively for 

dnver education 

Miscdbncout: 

a An>ounts paid for teachers and supervisor^ atter>din9 meetings and seminars 

b Cost of transporting pupils to and from special sites used for driver education mstruction. 

Section A TotaL Enter the sum of Section A costs 

SECnpNB PUBLi^SCHOOL CONTRACT WITH ANOTHER PUBLIC SCHOOL (330I'8I'01 (DK2) 
Section B Total: Aniount paid to other pubk school districts for providing driver edLic^tK)n services 

SECTION C CONTRACT WITH A COMMERCIAL DRIVER TRAfNING SCHOOL <NOT BY PRINCrPALS LETTER) 

mot^toi<D><3> 

Section C Total: Amount paid to commercial drivci training schools under contrart wilh the Board of Education. 
SECTION D TOTAL DISTRICT COSTS FOR PUPIL DRIVER EDUCATION 
Scctk>ni A. Bp and C TotS: Enter suft) oi Sections A. B. ar>d C ^ 
SECTION E DEDUCTIONS 

A An>ount received from pupil driver education lri>oratory fees 

b Amount re^vived from other publ(C <><-hool districts for providintj pupil dnver education 
Section E Total: S^mof {a)ar>d (bj above 

SECTION F ADJUSTED DISTRICT PUPIL DRIVER EDUCATION COST * 

\t Enter SECTION D TOTAL 
h ^ter SECTION H TOTAL 

Section F Total: SubtT<wt Set tion E Tota. from Se< tion D Total to obtam ADJUSTED DISTRICT COST. 

f^Uj. sign^^iures tind dates as requested . 



So 
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FIIMi SF-47D pHl5 DE^ARTItCNT QF EDUCATION lt«vlsed 8/18/75 

DIVISION OF SCHOOL FIKAKCE 

^rfnclp«l's Statenient Authorizing Snrol Inwnt fn 
Lfc«nsed Commercial Driver Training Schools and 
CotmrcUl School's EieQuest for ^«yment 

ThUtfltl certify that . . „ . . **** unable 

to efiroll In a Driver Education Course «t the IcAfon-'PubHc High School 
spaclfled vetow^ due to scheduling difficulties or unavailability of the course^ 
according to provisions of the Rules and Elegulatlons for Driver Education Pre 
grams as adopte<i by the State ?:^rd of Education and Section 330KI7 of the Ohio 
Revised Code. 



Social Security number \ Oate o* Blr - 

( } Publ Ic High School Signature of High School f^rfncipal 

{ ) lkM*Pubtlc High School 



Sate Vouth*s Signature 

To rec«lve pavc^ent^ In the case of a Public school ptJPIt, the co(nnerc*a1 sc.iool 
sh«11 submit this Form to the pupti 's public school district; or to receive 
paytnentt In the case of a non-nubtic pupil, the co^erclal school shall submit 
this Forei to the public school district In which the non-pubMc school Is 
located. 

] Public School Adcitnlstrative Office Address 

-J 

This Fom Shalt be Presented by the. pupH to the convnercUl school oPerator prior 
CO th« ttne of enrolltient. 

********************* ******** ** ^********^ 

The above naned pupil has successfully completed the driver training course at 

the CORvnerclal school vfhich ts 

licensed under Chapter of the Revised Code. 

Address of Comnercial School 



Completion Date 

Serial Nunber of certificate Issued by the conmerclal scl^ool ._. 



S ignature 
Owner/nanager 

The corunerclal school shall return this Form to the pupil's Public School 
Adnlnistratlve Office Address, listed above* for subsidy paymentt 

APPROVEO: Auditor of St^te^ bureau of Inspection and Supervision of Public 
Dff lc». 
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n.tMt «*0 tNJTRUCTICNS 



srm OF OHIO 

mOTOR VEHICLE ACCIDENT REPORT 
COUPLCTE lOTH StOES Am SIGI/ 



PLEASE FRINT IM INK 
OR TYPE THIS REPORT 



INSnUCTlDNS 

t, Anitvtr oil q^Hofi* to th* hat cf your bio^Fedg^, If noi 

btoht,^ mark **UfJnown*', 
2. TKri- Mport fnuttb« In ^rfoiMulcm notloUr Ihon ihfrty doyi 

from rii* doFt d ecddcnt 

1 IF YOU HAD LIABILITY iNSUfWNCE IN FOflCE AT THE TIME 
OF THIS ACCIOENT YOUR AGENT OR Mi AtJTHOniZED REP^ 
RESEMTATIVE MUST COMPLHE AtfO StGN PAP^GRAPH tA) 
WHERE INOICATED. 

4 II lh« o*her k*HO)v«d party fi uAfmured, ^nd property d4nh*g« 
cl^inii h^ve not b««r^ t«ttl«d P^^Hfaph IB) muit b« oom> 
pkiecT «fid iifftcd by you/ itr«t*''i*n. 

5 If yo4j «v«re injured and all clahni lt«ve r^ot been utUflod 
Psr.icr.iph Id muil b« coqiprtted «nd ftSftcd by your doctor. 

-IMPORTAMT- 
Wo ort UAoblo to piToom • Ucoiivloi* or UiUlignid tepoft* • 
Pfotu* diod AofougMy b«4sro inolllns* 
THAI4IC YOU 



— |"TWf 



II NO. 1 wii 



□ *4«li 

□ " 



or 

ACCtOCNT 



tt KcltfMt «Mun*d MUM* cfty Umlti, tA4)c*t* •ppc«Klfnat« 



K«nt« «l »trt4l or hitmvty nu^nW 



Hour of Oar 



Utht 



KlfM, 4V9K 4^ 



OTHER VEHICLE 
IS NO. 2 



pifMr 



r^«««rN»l 



□ I 



Clty^ St«U, Zip COM 



emu 



p«r 



Nvm^r 



Vt*rtt*» 



«w m wt>f 



N»fnt 



Strtift Mm* 



City. »£at\ zj|» Co<t« 



rfi>ri 



tTyp«<S«d*\ Trucli, T#;iL «1C4 



nyp«**«da\ YrtKJu #icj 



^1* 



tNoJ 



put* 



(Vw JcliSirf*tN«4 



^vt*«r 












□ 


B' 


□ 



r«ru or 



rront 

□ 



4r L»n 

" □ 



Covt 

Crtim>i« <t 
TOM«pa*r ^ 



Co«to 



a 



CONSULT VOUR AGEKT SEFORC F1UING IN THIS SECTION AS HE MU£T SIGN INSUfUKCE INFORMATION 



Htm* 4nt AMr*u *t In wti4eh 
^ pc<ky woo tetm rf 



Y«» ho 

< M( 1 



inc rottey t<o. 



Cl*K0v«Dttoi 

fnm 



iMuoifi dft UNdtft rticr covutuc* icc om ruco 


JitOMlnr *t M««V VMiMOV n« Q 


Ca^Ac*t«*ti«iHM.r fio G No. 


Y*« □ 


nr "V*!!* •ntw 
Krvnlt f«oj 


AFTCR COMPLCTINO lOTH 

SIGN YOUR 


lion Of THIS FORM 

NAME 


TOu Aicnatw* 



Rev. 10/:.: 



lip commune* wftti SmOom 4504.01 to 4509.77 Ottto tt«v. Code) 
HOW COMPtfcTt RiVCRSE SlOE 
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If tfew CUmiii t9 VouT VihicI* Dc«id«d tIStM And Vou D^ct to M«ki • ClUm Aplntt ah Untntund Motoritt 

g^nitmjn (^ompJiti Ihii Bhwk S •nd Slitt. 



il 



^AI»T9 cost 
tA«0« COST 



Vi CMMt tnhuti pr«f«nr iMiaft valitt thft lim it ewipli^td Md t%M. 



iv*ft r 



_lilMtuft_ 



s«t 



HO ot 0*v* 



V« ctMtt *ntotti tftjvrltt i«lm Hitt torn it c«mMttid Md tif Md. 



LIST A(H>iTIO*lAL VCH^JCLCS INVOLVCO 



VCHICLC 



(T*l ot HOJ j '^^i^ 



si jilt 1 K^rlittt 



^1 



C >ir^ tin* J.p C *tfr 



tti*i*l tKaT" |~ fftA+dt ^fntrffai 



LIST AOOmoNAL INJURIES OR DEATHS 



I —I 



Ittrtti Adttrtit) 



Ti^plr titit. Zo CMtt 



t«m «i t^nt *t»f Wti Apjthi lent 

JL^ 

4 fltpjiir 



fl» t gpra t PT*F "71 



IF AOOinONAL VCHICLCS IttVOLVCD-USC SCCOHO SHCtT 



(Crty Sittv. ZtP Cotfti 



\f AODITIOHAL INJUHCO-USE A SCCONO SHCET 



AtClMKT MSCiirriON-Sftfw m dttcrlfllin «nl dlHfM) iimlioi Md tp«f[d et uch etf, IriHk nrtiilt, wtittiir md /iid c«NtibM Md m\\ it H^Mnt. 



COI^nCTtO HErOHTS MUST eC IIONEO 4fi0 MMILtO TO BUHEMU OF MOTOH VEHICLES, 0 BOX Ittl ATTN: MVtl$ 
COLUMIUS.OHI0432U) (In C«<nol.inct«>*h$«<l.en% 4509 01 10 4509 77 MiqR» CtxJ.t 
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Appendix Traffic Safety Education Resources 

Textbooks 

Aaron,JamesE.an(iStrasser,MarlandK.DnwngTas/c/ns(rucf/o^ 1974. 
■ - Driver and Traffic Safety Education. New York: Macmitlan, 1965. 



I 

American Automobile Association. Sportsmanlike DrivinQ. Seventh 'edition. Neu' York: 
McGraw-Hill, 1975. 

Anderson, William C. In-Car Instruction: Methods and Content. Reading, Mass.: Addison- 
Wesley, 1968. 

Bingham, M. P. Safe DrivinQ Is No Accident. New York: Cambridge Book Company, 1975. 

Bishop, Richard W.; Calvin, Robert M.; and McPherson, Kenard. Driving: A TashAnaiysis 
Approach. Chicago: Rand McNally & Co., 1978. 

Bishop, Richard W., et al. A Resource Curricuhm in Driver ar^d Traffic Safety Education. 
Jhird Edition. East Lansing, Michigan: Michigan State University Ptess, 1975 {also Second 
Edition, Washington, D.C.: Highway Users Federation for Safety and Mobility, 
1972 and First Edition, Washington, D.C.: Automotive Safety Foundation, 1970). 

Davis, J. H.; Maryott, D. W.; and Stiska, W. C. In the Driver's Seat. Boston: Houghton Mifflin 
Co., 1978. 

Halsey, Maxwell; Kaywood, Richard; and Meyerhoff, Richard A. Le('s Drive Right- Fifth 
Edition. Glenview, Illinois: Scott, Foresman and Co., 1972. 

'( 

Johnson, D. R. and Pawlowski, J. G. Tomorrouj*s Drivers. Chicago: Rand McNally & Co., 1974. 

Kelley, Patrick. Budding Safe Drivins SkiHs. Belmont, California: Fearon Publishers, Inc., 1972. 

National Safety Council. Guide to Traffic Safety Literature: Articles, Pamphlets and Books. 
Chicago: National Safety Council, Issued annually. 

Stack, Herbert J. and Elkow, Duke. Education for Safe Living. New York: Prentice-Hall, Inc., 
1966. 

Stone, Alfred R. Caution: Driving Ahead. Austin, Texas: Steck-Vaughn Company, 1974. 

Strasser, Marland K.; Eales, John R.; and Aaron, James E. Driver Education: Learning^tQ^Drive 
Defensively. Second Edition. River Forest, III.: Laidlaw Brothers, 1973. 
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Traffic Safety Periodicals and Newsletters 



American Driver and Traffic Safety 

Education Association 
Dr. RicSiard Kaywood, Editor 
2784 West Wilberta Lane 
Anaheim, Cdlifornia 92804 

Journai of Traffic Safety Education 
(quarterly, $5.00 a year) 

Bicycle Federation 
P.O. Box 68 

Silver Spring, Maryland 20907 
Bicycie Forum (quarterly, $8.00 a year) 

Chevrolet Motor Division 
2' 126 General Motors Building 
Detrcwt, Michigan 48202 
Driver Education Digest (quarterly, free) 

Industrial Commission of Ohio 
Division of Hygiene and Safety 
2325 West 5th Avenue 
Columbus, Ohio 43204 
Monitor (monthly, free) 

National Safety Council 
444 North Michigan Avenue 
Chic 3p, Illinois 60611 
Famiiy Safety (quarterly, $4.00 a year) 
Journal of Safety Research (quarteriy, 

$29.00 a year) 
National Safety News (monthly, $12.75 a 
year) 

The Driver Trainer Newsletter (monthly, 

$4.50 a year) 
Traffic Safety (monthly, $9.40 a year) 

Selected Resources 



Ohio Department of Highway Safety 
240 South Parsons Avenue 
Columbus, Ohio 43205 
Ohio Traffic Record (monthjy, free) 

University of Michigan 
Highway Safety Research Institute 
Ann Arbor, Michigan 48109 
The HSR/ Research Review (bi monthly, 
free) 

University of North Carolina 
Highway Safety Research Center 
CTP 197'A 

Cliapel Hill, North Carolina 27514 
Highly Safety Highlights (monthly, free) 

U. S. Department of Transportation 
M. M. Rone, Editor 
5111 Kassif Building 
Washington, D.C. 20590 
National Traffic Safety Newsletter Editor: 
(monthly, free) 



American Trucl;ing Associations, Inc. Horkheimer, Mary Foley and Diffor, John C. 

Public Relations Department Editors Guide to Free Films 

1616 P Street Northwe t Randolpi^, Wisconsin: Educators Progress 

Washington, D. C. 20036 . * Service, Inc., 1977 (A listing of free films 

Films, publications (fuel, energy, trucking available in a variety of subjects including 

industry) traffic safety and driver education; an 

^ excellent resource ) 

The Driving Simulator Method 
Highway Users Federation for 

Safety and Mobility 

Highway Safety Division C 

200 Ring Building - 

Washington, D. C. 20036 7. 



Materials and Equipment 



Bumpa-Tel, Inc. ) 
P.O. Drawer A 

Cape Girardeau, Missouri 62701 
{1 ■800-325-8254) 

In text 

Driver Testing Equipment Division 

Dept. 80 

925 Oak Street 

Scranton, Pennsylvania 18515 



Scheib Industries, Inc. 

305 Hall Street 

P.O. Box 244 

Charlotte, Michigan 48813 

(517-543-4105) 



^udiovi^als , 

Freefilnspurccs (Co* Jitions: pay cost of return postageand insurance, return immediauly after 
use, reserve several months in advance.) Write for f-lm lists. 



AAA 

Local affiliated clubs 

Aetna Life and Casualty 
Public Relations and 

Advertising Department 
Film Library 
151 Farmington Aver" e 
Hartford, Connecticut 06156 

Association Films, Inc. 
11 19th Street 
Arlington, Virginia 22209 

Doiy Chemical Company 
Attn: Gary S. Bednarczyk 
Audiovisual Department 
2030 Doiv Center 
Midland, Michigan 48640 

General Motors Corporation 
Public Relations Film Library 
1- 101 General Motors Building 
Detroit* Michigan 48202 

Kentjjcky Department of 

Public Information 
Film Library 
Capital Annex Building 
Frankfort, Kentucky 40601 



Klein Co., Ltd., Walter J. ■ 

Attn: Ms. Henny Brumberg 

Director of Distribution 

630lCarmel Road 

Charlotte, North Carolina 28211 

"How To Squeeze T ^ore Miles from Your Car/' 

Modern Talking Picture Services, Inc. 
2323 New Hyde Park Road 
New Hyde Park, New Yo-* 11040 

Motion Picture Services 
P.O. Box 252 

Lexington, New Jersey 07039 

National Aeronautics and Space Administration 
NASA Lewis Res<iarch Center 
Office of Educatitjnal Services 
21000 Brookpark Road 
Cleveland, Ohio 44135 

Ohio Department of Highway Safety 

Film Library 

240 Parsons Avenue 

Columbus, Ohio 43205 

United States Postal Service 

Attn: Director of Communications and Public 

Affairs 
Main Post Office Building 
Chicago, Illinois 60699 
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Other Audiovisual Sources (Films and filmstrips, rental or purchase) 



Aims Instructional Media, Inc. 


Parker Productions 


Charles Cahill and Associates, Inc. 


1752 Parrott Drive 


626 Justin Avenue 


San Mateo, California 94402 


Gtendale, California 91201 


(415) 341-0353 


(213) 240-9300 




(213) 245-1861 


Pyramid Films 




P.O. Box 1048 


Ford Motor Company 


Santa Monica, California 90406 


The American Road 


(213) 8287577 


Dearborn, Michigan 48121 






Shell Oil Company 


Har\'est Rlnrib, be. 


Film Library 


^OQ Fifth A\it>nnt> 




New York, New York 10016 


Indianapolis, Indiana 46204 


(212) 684-7950 




The Film Library 


Jim Handy Organization 


International Safety Academy 


Film Distribution Department 


P.O. Box 76146 ■ 


2821 East Grand Boulevard 


Los Angeles, California 90076 


Detroit, Michigan 48211 


(213) 381-5569 


National Audio/Visual Center 


Walt Disney Productions 


General Services Administration 


16 mm Department 


Washington, D.C. 20409 


2400 West Alameda Avenue 




Bitrbank, California 91506 


Nationwide Insurance Company 


Attn: Safety Department 


Visucom Productions 


One Nationwide Plaza 


P.O. Box 5472 


Columbus, Ohio 43216 


Redwood City, California 94063 


(614) 227-8275 


(415) 364-5566 



U.S. Department of Transportation. National Highway Traffic Safety Administration. Audio- 
visual CataloQ of the National Highway Traffic Safety Administration. Springfield, Virftinia 
22151: National Technical Information Service. A (;ompendium of motion picture films, slides, 
and still photographs avaihbleon !oan from the Technical Services Division. Further informcition 
on the audiovisual catalog or the audiovisuals may be obtained from the Technical Ser\'ices 
Division, Room 5108, 400 7th Street, S.W., Washington, D.C. 20590 (phone 202-426-2768). 
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Appendix C. Definitions of Terms 



Advanced driver education a period of instructionprovidedfortheexpericnced driver to improve 
skills, perceptions, awareness of social interactions, decision making, and general driving 
ability, thereby preventins collisions or lessening their severity. 

Classroom instruction in driver education, that phase of instruction characterized by a teacher 
meeting with agroup of students for study, lecture, discussion, and other activities based on 
written, visual, or other learning rriaterialSj the focus of which is the theoretical aspects of the 
driving task. 

Correlated and integrated approach - an instructional procedure which makes use of cone urrent 
rather than block scheduling and teaching. 

Defensive driving - practices and actions taken by drivers to protect themselves from theerrors of 
other road users and adverse weather and/orroadxxmditions. 

Dri^ar education learning experiences provided for thepurpose of helpingstudents to become 
good traffic citizens and to operate motor vehicles safely and efficiently; instruction centers 
on: alcohol, drugs^ other harmful substances and driving; characteristics of drivers; 
development ofjudgment;developmert of driving skills; drivingejqDeriencc through simulation; 
traffic laws and ordinances; the moto:- vehicle; traffic collisions; traffic citizenship; and other 
relevant learning exper'ences and information. 

Driving simulator a laboratory device designed to assist the student driver in acquiring the 
necessary procedural^ perceptt i\ judgmental, and decision-making skills for bafe driving; 
analogous in purpose to a Link trainer used to teach airplane pilots. 

Driving simulator mode - an instructional method in the laboratory phase of driver education 
which provides group student learning^experiencfes which, permit individuals to operate 
vehicle controls in response to filmed traffic scenes; a combination ol^udiovisual packages 
and electro mechanical equipmen : provides for student responses ari^valuation pertaining 
to basic operating procedures ar. ' to percepiuiil, judgmental, and decision making per- 
formance . 

Highway setting theactua) location or physical surroundings ofa street or highway, such a5 rural, 
urban, business district, residential area, etc. ^ 

Highway transportation system - a complex system consisting of numerous man nrtachine 
roadway weather combinations, with a variety of goals and operating in various regulated 
environmerns. 



DfiwT and Traffic Safery E<itiCatton Aitsociadort, 1980), wiOi pcrnK^ton 
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Highway transportation system element a basic part or component of the road transporta- 
tion system, such as a high A/ay, motor vehicle, traffic control device, pedestrian, bicyclist, or 
guardrail. 

Highway transportation system event - an occurrence or happening that takes place in the 
highway transportation system and has to do with the condition, status, or activity of one or 
" more highway transportation system elements. 

Instructibn permit a license issued by a state driver licensing agency to a qualified individual 
ione who has satisfied state requirements on vision, knowledge of rules of the road^ and 
financial ^responsibility) permitting the individual to drive a motor vehicle when accompanied 
by a licensed driver 18 years of age" or older who is occupyinga seat beside the driver; in some 
states called a student license^ which permits a student enrolled in an approved driver 
education course to dnve only at the direction and under the supervision oi a qualified driver 
education teacher; a '^student license," in some states, is sometimes issued by the teacher, 
rather than by a state agency or county office. 

IPDE ■ the processing of information by identifying, predicting, and deciding, so as to make a 
proper response— execution. 

Laboratory instruction - a phase of instruction in any of several subjects that provides students 
with experiences in learnir)g to use equipment and procedures; in driver education, that 
phase of instruction coveri*''^ motor vehicle operation, under real or simulated conditions, 
and characterized by stut . learning experiences arising from use of a multiple-vehicle 
driving facility, a driving simulator, and/or on rosd driving practice in a dual control vehicle 
under the direction of a teacher, and other such procedures as are demonstrably effective. 

Mode a subdivision of a phase of an instructional program; i.e., simulator mode of the laboratory 
phase of driver education; may also refer to a method of instruction. 

Multimedia the presence of more than one medium of communication for instruction on a given 
subject or in a given time period, e.g. slides, audiotape, motion pictures. 

Multimedia classroom mode - group student learning experiences which take place in a 
teacher- managed classroom environment utilizing audiovisual presentations and featuring 
student responses to multiple-choice test items depicteuona screen. 

Multimedia kit ■ a collection of subject- related instructional materials in more thar. one medium 
of communication, intended for use as a unit. 

Multimedia system - a teaching-learning, v^tem that combines media of communication (motion 
pictures, filmstrips, sound) operated by electronic equipment with provision for instant 
feedback on individual student and group performance; in a teacher-managed classroom, the 
equipment can be programmed to administer tests, take roll, receive and reflect reactions of 
students, levels of comprehension, provide private response communication with the teacher, 
and capture reaMife traffic situations in picture and sound 

Multiphase driver education program - a prcgram consisting of classroom instruction and two 
or more modes oi laboratory instruction in a .:orrelated and integrated manner during a 
specified period of time. 
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Multiple-vehicle driving facility a specially designed and equipped off-road laboratory facility 
irKluding streets, intersections, signs, signals^ pavement markings, and various exercise 
areas designed for use in skill development, with emphasis on the (IPDE) process, by a 
number of students, operating vehicles simultaneously under the supervision of one or more 
teachers positioned away from the vehicles; also, any off road area where several students, 
operatingvehicles simultaneously under teac he; supervision, can practice basic manipulative 
r^kills with relative safety. 

Multiple-vehicle mode an instructional method in driver education that provides for bei.ind- 
the wheel (BTW) or behind the bars (BTB) experience for a number A students simu!^ 
taneously on a multiple vehicle driving facility. 

Observation time ■ in driver education, student time spent as an observe"^ in a dual-control car 
while another student is receiving behind the wheel (BTW) instruction. 

On-road instruction supervised learninflexperiences for driver education students while th'^y 
a;e operating a dual-control motor veiScle under tii<t direction of a teacher as part of the 
laboratory phase of instruction; also called on street mode. 

Phase a major division of an inst>^uction program which may i*iclude more than one mode; e<g.» a 
two-phase driver education program includes the classroom and one mode of the laboratory 
phase. 

Qualified instructor a persi:)n who meets or exceeds the minimum teacher qualifications 
required by a state. 

Temporary driver licenf e a license issued to an applicant who is otherwise r lalified and has 
passed the required tests, to be used until the regular license certificate is received (usually by 
mail). 
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